SF Mayor’s Office of Housing and Community Development (MOHCD)
Posting Requirements for Inclusionary Housing Program BMR Units (rev. 2015)
Please type information regarding the BMR unit being sold in the Required MLS Language and MOHCD Website Posting Template sections of this document.  When complete, please return this document as a Word Document via email to aissia.ashoori@sfgov.org at least 7 days before you plan to list the unit. Please wait for MOHCD approval prior to posting on the MLS. 
You must list your BMR unit in the public San Francisco MLS for at least 21 days concurrently with your listing on the MOHCD website.  You may not list your unit on MLS until the unit is listed on the MOH website. To begin the marketing process, please follow these steps: 

1. Submit MLS language for MOHCD review and approval at least 7 days before you plan to list the unit. You must include specific information on the unit when posting the unit to the MLS. Please see the Required MLS language in this document.  You must post the unit on the public San Francisco MLS and include both internal and external photos of the unit. 

2. Complete and submit MOHCD Website Posting Template. The template is included in this document. This is the template that will be posted on our website under “Current Homeownership Opportunities.” To visit this website, please go to: http://sf-moh.org/index.aspx?page=262. 
3. Post the unit on at least one citywide housing forum, such as Craig’s List. You must use the approved MLS language in addition to any other details you choose to include. Please include both internal and external photos of the unit. This posting must begin on the same day that we post to the MOHCD website and the MLS. 

Required MLS Language 

Please submit the MLS language you will use. You must incorporate the following components, or simply adapt this template to your MLS listing. Please be careful to include the correct income levels. Also, please only include eligible household sizes. For example, if the unit is two bedrooms, only list income levels for 2 person households and higher. Please list incomes up to 5 persons. 
SAMPLE Required MLS Language for a 2 bedroom unit at 100% of AMI– 500 characters with spaces:
2 bdrm Below Market Rate unit. Must be 1st-time homebuyer & income eligible. Maximum income for 2 people = $77,700; 3 = $87,400; 4 = $97,100, etc. Application, loan pre-approval, homebuyer education certificate and SF Purchase Contract due on 02/12/14 @ Realtor's office. Application at www.sfmohcd.org. Pls contact Realtor for more info. Unit available thru the Mayor's Office of Housing and Community Development & subject to resale controls, monitoring & other restrictions. See sf-moh.org for program info. [image: image1.wmf]
Please type your MLS language in the box below. Be sure to adjust the income levels, dates, etc. to your unit. You must either include the fair housing logo or write out “fair housing opportunity.” 
	


MOHCD Website Posting Template
Please type information regarding the BMR unit being sold in the table below. For sections that have multiple options, please select the one that applies to your unit and delete the others. Anything in red is an internal message to the realtor only that can be deleted before sending the draft posting to our office. Thank you. 

	Posting Date
	Enter the date on which you would like to begin marketing (must be 7 days from submission date) 

	Program
	Below Market Rate Inclusionary Housing Program 

(Click here for program information)

	Type of Unit
	Choose one

Condominium Unit, Townhouse or Single Family Home

	Unit Address (including city/state/zip code)
	

	Selling Price
	

	Neighborhood and Map
	Enter name of neighborhood here and link to a Yahoo or Google map
Example: 

Mission District (Map it!) 

	Number of Bedrooms
	

	Number of Bathrooms
	

	Square Footage
	

	Year Built
	

	Appliances Included in the Sale of the Unit  
	

	Building Amenities
	

	Parking
	

	Monthly Homeowner Dues
	

	What the HOA Dues Cover
	

	Income Level of Applicants 
	Insert the actual income limits for your unit below.  Please review your resale letter to confirm which income limits apply to your unit. You may have to adjust the income levels below based on the specific income target for your unit. Please remove income levels for household sizes that are too small. 
Applicants must make no more than the following amounts per household: 
90% of Maximum Income by Household Size derived from the Unadjusted Area Median Income (AMI) for HUD Metro Fair Market Rent Area (HMFA) that contains San Francisco 2015
A one person household can make no more than $64,200
A two person household can make no more than $73,350
A three person household can make no more than $82,550
A four person household can make no more than $91,700
A five person household can make no more than $99,050
A six person household can make no more than $106,400
A seven person household can make no more than $113,700
(Households must be at least as many people as bedrooms in the unit. Please visit www.sf-moh.org for larger households.)

100% of Unadjusted Area Median Income (AMI) for HUD Metro Fair Market Rent Area (HMFA) that contains San Francisco 2015
A one person household can make no more than $71,350
A two person household can make no more than $81,500
A three person household can make no more than $91,700
A four person household can make no more than $101,900
A five person household can make no more than $110,050
A six person household can make no more than $118,200
A seven person household can make no more than $126,350
(Please visit http://sf-moh.org/index.aspx?page=22 for larger households.)

120% of Unadjusted Area Median Income (AMI) for HUD Metro Fair Market Rent Area (HMFA) that contains San Francisco 2015
A one person household can make no more than $85,600
A two person household can make no more than $97,800
A three person household can make no more than $110,050
A four person household can make no more than $122,300
A five person household can make no more than $132,050
A six person household can make no more than $141,850
A seven person household can make no more than $151,600
(Please visit http://sf-moh.org/index.aspx?page=22 for larger households.) 

	Other Qualification Notes
	Applicants must secure a loan preapproval and a final loan through a MOHCD Participating Lender.  
All titleholders must complete a first-time homebuyer workshop through one of the City’s 5 approved first-time homebuyer counseling agencies in order to apply. 
Please visit homeownershipsf.org for a schedule of upcoming classes.  Certificate is valid for 2 years from the date of issuance for all MOHCD first-time homebuyer programs except in the case of buyers receiving down payment assistance from the City, whose certificates must not be older than 6 months from the time of closing on the unit. 
Applicants are encouraged to apply for downpayment assistance through the following programs.
· BMR Down Payment Assistance Program (BMR DALP) made possible by HCD CalHome Program for households earning 80% AMI or less of the State Income Limits. 
· BMR-DALP-Plus for qualified households earning 81% AMI - 100% AMI.  (Lenders please use standard DALP program application and submit with fee).  (Can be combined with BMR-DALP-Plus). 
· Teacher Next Door Program (TND) for active teachers serving the SFUSD with teaching credential. 
· Police in the Community Program (PIC) for active members of SFPD. 
· Mortgage Credit Certificate (MCC) Program (cannot be used with BMR DALP but can be combined with BMR-DALP-Plus)

· Federal Home Loan Bank’s WISH program provides up to $15K in matching funds for down payment assistance.  Please ask your mortgage lender
All MOHCD Participating Lenders should explore these options with BMR buyers. 

Households must be as many people (or more) as number of bedrooms in the unit to apply. 
See other qualification rules in the City and County of San Francisco Inclusionary Affordable Housing Program Monitoring and Procedures Manual 2013. 

	Contact Person (Realtor/Sales Agent)
	

	Phone
	

	Email
	

	Website
	

	How to Obtain an Application 
	Contact realtor or download from MOHCD website by clicking here. 


	Application deadline
	Set the application deadline at least 21 days after the posting date.

______, 5pm

Note: Applications must be received in the sales office by 5pm on the day of the application deadline. 

	Address to which application should be delivered
	Office: 
Realtor Name: 
Address: 
City/State/Zip Code: 
Attn: BMR Unit(s) 

	Lottery Date, Time and Location
	All lotteries for resale units will be held at the MOHCD office at 2pm.  Please request a date no sooner than 5 business days after your application deadline. MOHCD will confirm the lottery date/time with you after you submit this draft posting. 
Date: 

Time: 2pm

Location:

Mayor’s Office of Housing and Community Development
1 South Van Ness Avenue, 5th Floor

SF, CA 94103

	Open Houses
	Must hold at least 2 open houses:  1 on a weekday evening and 1 on a weekend day

	Special Note(s)
	View this unit on the public Multiple Listing Service and on Craig’s List.

	Procedures Manual
	All potential buyers must review the Inclusionary Housing Procedures Manual that governs this property.  

	Re-pricing Mechanism
	A BMR unit will be resold at a restricted price to a household that meets the first‐time homebuyer and income qualifications for the program.  Upon resale, the unit will be repriced based on the change in median income over time. Please review Guidelines for Re-pricing BMR Units for specific information.


When complete, please return this document as a Word Document via email to aissia.ashoori@sfgov.org at least 3-5 days before you plan to list the unit. Please wait for MOHCD approval prior to posting.
