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Project Name_____________________________________
Project Sponsor___________________________________________

CLOSE-OUT CHECKLIST

Please provide the checked items from the list below to ____________________ no later than __________.  If you have any questions, please call _________________.  

	Date Requested


	
	From
	Received
	

	
	
	
	( Yes   ( No
	1. MOH Project Completion Form. (See attachment)

NOTES:____________________________________________________________________

_______________________________________________________________________________

	
	
	
	
	

	
	
	
	( Yes   ( No
	2. A Project Completion Audit OR Project Cost Certification (Refer to original Loan Agreement for specific document required)

NOTES:________________________________________________________________________

_______________________________________________________________________________

	
	
	
	
	

	
	
	
	( Yes   ( No
	3. A report on use of minority and women enterprises including race/ethnicity or gender, the type of work and the dollar value of such work. (HRC to provide)

NOTES:________________________________________________________________________

_______________________________________________________________________________

	
	
	
	
	

	
	
	
	( Yes   ( No
	4. A report on the lease-up of the units including number of applications and leases by race, ethnicity, and single headed household by gender, also indicating the units by income category. (See attachment)

NOTES:________________________________________________________________________

_______________________________________________________________________________

	
	
	
	
	

	
	
	
	( Yes   ( No
	5. Property insurance on an all-risk form, excluding earthquake and flood, for one hundred (100%) of the replacement value of all improvements located on or appurtenant to the land, with a deductible not to exceed ten thousand dollars ($10,000) each loss, including City as Additional Insured as its interest may appear.  

NOTES:_________________________________________________________________________

________________________________________________________________________________

	
	
	
	
	


	Date  Requested


	
	From
	Received
	

	
	
	
	( Yes   ( No
	6. Boiler and machinery insurance, comprehensive form, upon completion of construction of the improvements, in the amount of replacement value of all insurable objects, with any deductible not to exceed ten thousand dollars ($10,000) each loss, including the City as an Additional Insured.

NOTES:________________________________________________________________________

_______________________________________________________________________________

	
	
	
	
	

	
	
	
	
	

	
	
	
	( Yes   ( No
	8. FOR HOME FUNDS ONLY – a HOME Rental Housing Project Completion Report must be completed and submitted to HUD within 90 days of project completion.

NOTES:________________________________________________________________________

_______________________________________________________________________________

	
	
	
	
	

	
	
	
	( Yes   ( No
	9. FOR HOME FUNDS ONLY - A report demonstrating compliance with all requirements regarding tenant displacement including the names of all persons occupying units on the date of the submission of the application for HOME funds, those tenants moving in after such date, and those tenants occupying units upon completion of the project.

NOTES:________________________________________________________________________

_______________________________________________________________________________
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