CITY AND COUNTY OF SAN FRANCISO





MAYOR'S OFFICE OF HOUSING

ADDI LOAN PROGRAM (ADDI)

1 SOUTH VAN NESS AVENUE, 5TH FLOOR

SAN FRANCISCO, CA 94103

ADDI LOAN PROGRAM (ADDI)
TRANSMITTAL FORM
A COMPLETE TRANSMITTAL FORM MUST ACCOMPANY EACH APPLICATION

APPLICATION MUST BE SUBMITTED ONLY BY A PARTICIPATING LENDER
APPLICATION MUST BE COMPLETE
	Date:
	                                              
	BMR-ADDI # [MOH TO ASSIGN]:
	                                                       


BMR unit address [Property to be purchased]:

	Street:
	                                                                                    
	Unit:
	       
	Zip:
	                     


Print borrower legal name(s) as it will appear on mortgage loan and title 

	Name
	                                                                                                                                           

	Name
	                                                                                                                                           

	Name
	                                                                                                                                           


The following documents are enclosed as indicated by [X]:

	 FORMCHECKBOX 
 BMR Approval Letter from MOH

	 FORMCHECKBOX 
 Preliminary Title Report

	 FORMCHECKBOX 
 Approval Letter from Lender

	 FORMCHECKBOX 
 Final Fair Market Appraisal

	 FORMCHECKBOX 
 1003 Form – signed and dated by the borrower

	 FORMCHECKBOX 
 ADDI Loan Application  (BMR-ADDI DALP-1)

	 FORMCHECKBOX 
 1008 Form

	 FORMCHECKBOX 
 Lender's Certification (BMR-ADDI DALP-2)

	 FORMCHECKBOX 
 Ratified Purchase Agreement

	 FORMCHECKBOX 
 Gift Letter (if applicable)


	Submitted by [Participating loan officer name]:
	                                                                                                   

	Phone number:
	                                                
	Email:
	                                                                              

	Lender Name:
	                                                
	Address:
	                                                   


	Signature: [Participating loan officer]:
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BMR ADDI LOAN APPLICATION 

(Revised 09/12/12)
1. PRINT BORROWER LEGAL NAME(S) AS IT WILL BE ON LOAN AND TITLE:
	Name
	                                                                                                                                                              

	Occupation:
	                                                                                                                                                              

	Name:
	 FORMTEXT 

                                                                                                                                                              

	Occupation:
	 FORMTEXT 

                                                                                                                                                              

	Name:
	                                                                                                                                                              

	Occupation:
	                                                                                                                                                              


2. BMR UNIT ADDRESS AND DETAIL [PROPERTY TO BE PURCHASED]:

	Street:
	                                                                                    
	Unit:
	      
	Zip:
	        

	Block no.:
	        
	Lot no.:
	        
	Square feet:
	        

	# Bedrooms:
	        
	# Baths:
	        
	Parking #:
	        


Borrower(s) current address and contact information:

	Street:
	                                                                                           
	Unit:
	                                              

	City:
	                                              
	State:
	                                              
	Zip:
	                                              

	Home Phone:
	                                              
	Work Phone:
	                                              
	Cell:
	                                              

	Email:
	                                                                                                                                                              


3. DETAILS OF FINANCING:
	A. Purchase Price: 
	$                                               
	Ratio(s):

	B. Estimated Closing Costs:
	$                                               
	

	C. Total (A+B)
	$                                               
	

	D. Amount of First Mortgage:
	$                                               
	%       

	E Amount Requested From City [Not to exceed 6% of the Purchase Price or $10,000]:
	$  FORMTEXT 

                                              
	%       

	F. Other Financing:
	$  FORMTEXT 

                                              
	%       

	G. Borrower’s 2.5% Minimum Downpayment:
	$  FORMTEXT 

                                              
	%       

	H. Any Additional Cash from Borrower:
	$  FORMTEXT 

                                              
	%       
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4. RATIOS

Buyer’s Housing Debt-to-Income [include all other financing such as CHDAP, WISH, other – specify]
	Before ADDI Approval

Front-end DTI
	If ADDI is approved

Front-end DTI
	Other Financing Included:

                                                                           

	%                                                           
	%                                                
	

	Before ADDI Approval 

Back-end DTI
	If ADDI is approved

Back-end DTI
	

	%                                                           
	%                                                
	


5. DECLARATIONS           
	Has anyone in your household  owned any property in the past three years 
Prior to the date of the BMR application? YES / NO
	                                               

	Do you intend to occupy the property within 60 days of close of escrow? YES/NO               
	                                               


If you answer “yes” to any of the following questions, please provide explanation. 

(Attach additional paper if necessary)
	Are there any outstanding judgments against you?  YES/ NO
	                                               

	Have you been declared bankrupt within the past 7 years? YES/NO
	                                               


6.  ACKNOWLEDGMENT AND AGREEMENT

THE UNDERSIGNED SPECIFICALLY ACKNOWLEDGE(S) AND AGREE(S) THAT:  1) THE LOAN REQUESTED BY THIS APPLICATION WOULD BE SECURED BY A THIRD DEED OF TRUST ON THE PROPERTY DESCRIBED HEREIN, 2) THE PROPERTY WILL BE USED SOLELY AS THE PRINCIPAL RESIDENCE OF THE UNDERSIGNED, 3) ALL STATEMENTS MADE IN THIS APPLICATION AND IN MY APPROVED BMR APPLICATION FOR THE SUBJECT UNIT ARE TRUE AND MADE FOR THE PURPOSE OF OBTAINING A BMR DOWNPAYMENT ASSISTANCE LOAN PROGRAM (DALP) LOAN FROM THE CITY AND COUNTY OF SAN FRANCISCO.  VERIFICATION MAY BE OBTAINED FROM ANY SOURCE NAMED IN THIS APPLICATION.  I/WE FULLY UNDERSTAND THAT TO KNOWLINGLY MAKE ANY FALSE STATEMENTS CONCERNING THIS APPLICATION WILL RESULT IN THE CITY’S DENIAL OF A ADDI LOAN OR WILL BE A DEFAULT UNDER A ADDI LOAN, AS APPLICABLE. 
	Borrower Signature:
	 FORMTEXT 

                                                                                                                                                              
	Date:
	 FORMTEXT 

                                                                                                                                                              

	Borrower Signature:
	 FORMTEXT 

                                                                                                                                                              
	Date:
	 FORMTEXT 

                                                                                                                                                              

	Borrower Signature:
	 FORMTEXT 

                                                                                                                                                              
	Date:
	 FORMTEXT 
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LENDER'S CERTIFICATION OF BORROWER ELIGIBILITY
	1.
	 FORMTEXT 

                                                                                                                                                              
	(“Lender”) states the following: 


The Lender has accepted and reviewed the Below Market Rate Downpayment Assistance Loan Program (“ADDI”) application for:
	 FORMTEXT 

                                                                                                                                                              
	(Borrower’s Name) 


Who shall be referred to as “Borrower(s)” 
	 FORMTEXT 

                                                                                                                                                              
	(Borrower’s Name) 


Who shall be referred to as “Borrower(s)”

	 FORMTEXT 

                                                                                                                                                              
	(Borrower’s Name) 


Who shall be referred to as “Borrower(s)”
	2.
	The application was made in connection with the Borrower(s) application for a first mortgage loan for the purchase of a Principle Residence home (the "Residence") located at:


	Street:
	                                                                                           
	Unit:
	                                              

	City:
	                                              
	State:
	                                              
	Zip:
	                                              


(Address of unit to be purchased)

	3.
	The Lender is considering a mortgage loan to the Borrower(s) in the amount of
	$                                            


	4.
	The Lender has obtained the Borrower's Application, true, complete and signed copies of Borrower's federal tax returns for the three-year period prior to 

	
	                                              
	(date of application) or an Income Tax Affidavit, whichever is 

	
	Appropriate.  After reasonable investigation, the lender hereby certifies that the Residence is 

	
	                                              
	Bedroom single-family home BMR unit, townhouse/condominium 

	
	(please circle one) located in the City and County of San Francisco and is reasonably expected to 

become the Borrower's principal residence within sixty (60) days after the escrow is closed.


	5.
	The purchase price for the residence is 
	$                                              
	and said amount is within

	
	ADDI loan limits.  


	6.
	The Borrower(s) is/are first time homebuyer, the Borrower(s) has had no present or previous ownership interest in a principal residence or any real estate with in the past three years from date of application, based on borrower(s) representation and Lenders review of Borrower(s) 3 years federal tax returns, credit report and/or any land Title information to which the lender may have access.


	7.
	The mortgage loan which the Borrower(s) will receive will not be used for acquisition or replacement of an existing mortgage on the Residence.


	8.
	No person who is a related person to the Borrower has an interest as a creditor in the mortgage loan to be made for acquisition of the Residence.


	9.
	The Borrower’s gross annual household income as defined below is
	$                                            

	
	(which amount is within BMR ADDI income limits.  (Gross income listed should match income

noted on Application Affidavit).  Verification of income is attached.
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10. The Lender has provided Borrower(s) with a Good Faith Estimate with an explanation of all costs or charges related to the financing of the mortgage loan. Before issuing a loan commitment, Lender has not directly or indirectly prohibited borrower from shopping for a mortgage loan from another lender.
11.
The Lender has charged the Borrower(s) only those normal and customary fees as would be charged to a potential borrower applying for a mortgage loan not provided in connection with a BMR ADDI loan.

12.
Based upon reasonable investigation, the Lender has no reason to believe that the Borrower(s) has made any negligent, fraudulent or material misstatements in connection with the Borrower's application for a BMR ADDI loan.

13. 
The Lender has reviewed Borrower’s credit report and based on the Lenders verification has determined the Borrower(s) has an acceptable credit history for a first mortgage loan.
	By:
	 FORMTEXT 

                                                                                                                                                              
	Title:
	 FORMTEXT 

                                                                                                                                                              

	
	(Signature of Lender Representative)
	
	

	
	 FORMTEXT 

                                                                                                                                                              
	Date:
	 FORMTEXT 

                                                                                                                                                              

	
	Print Name:
	
	


INCOME DETERMINATION

The gross income of a Borrower (or Borrowers) (as defined by Revenue Ruling 86-124) promulgated by the Internal Revenue Service is the Borrower's annualized gross income.  Annualized gross income is gross monthly income multiplied by 12.  Gross monthly income is the sum of monthly gross pay: any additional income from overtime, part-time employment, bonuses, dividends, interest, royalties, pensions, Veterans Administration (VA) compensation, net rental income, etc: and other income (such as alimony, child support, public assistance, sick pay, social security benefits, unemployment compensation, income received from trusts, and income received from business activities or investments). Information with respect to gross monthly income may be obtained from available loan documents executed during the 4-month period ending on the date of the closing of the mortgage, provided that any gross monthly income not included on the loan documents must be included in determining gross monthly income.  The income to be taken into account in determining gross income is income of the Borrower (or Borrowers) and any other person over 18 years of age who is expected to live in the residence being financed. Income includes the income of both spouses.
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