San Francisco Mayor’s Office of Housing and Community Development (MOHCD)
Inclusionary Housing Program 

Below Market Rate Unit Pricing Request Form 
Dear Developer or Sales Agent for Ownership BMR Units:  

The Mayor’s Office of Housing and Community Development (MOHCD) looks forward to partnering with you to find qualified buyers for the Below Market Rate (BMR) units in your project. We suggest that you begin the process of marketing your BMR units at least 6 months prior to occupancy in order to ensure that your BMR units are closed in a timely manner. 

The first step in marketing and selling your BMR units is to visit our website and review the marketing requirements for BMR ownership units thoroughly.  The main legal document governing the pricing and marketing component of the program is the City and County of San Francisco Inclusionary Housing Program Monitoring and Procedures Manual 2013.  You should also review an informal step-by-step overview of the process in the document named “Marketing, Lottery and Application Requirements for BMR Units.”  Both of these documents are available at www.sfmohcd.org under the link for Developers. 

Your next step is to complete and submit this Pricing Request Form. You will then follow-up with the completion and submission of a marketing plan, using the most recent template available on our website. 
You must submit this Pricing Request Form along with your project’s Planning Motion (approval) and the Notice of Special Restrictions (NSR) that references your Inclusionary Housing Program obligation and that includes a reduced version of the approved floor plans that identify the location of BMR units in your building.  Once our office receives a complete version of this form and the required supplemental materials, we will price your unit within approximately 15 business days.  Prices are valid for 30 days from the date of your official pricing letter and are not final until your marketing plan is approved. 

Please visit www.sfmohcd.org for a description of the pricing methodology for BMR units sold through the San Francisco Inclusionary Housing Program.  
Please contact us with any questions at (415) 701-5500. 
Thank you. 

Sincerely,

Inclusionary Housing Program 

Mayor’s Office of Housing and Community Development 
San Francisco Mayor’s Office of Housing and Community Development (MOHCD)
Inclusionary Housing Program 

Below Market Rate Unit Pricing Request Form 
Please submit this form as a signed PDF.

I. General Information  

(Suggestion: You may cut and paste sections I-III from your pricing request into your marketing plan. This is the exact information requested in such.) 

	Today’s Date
	

	Name of Development 
	

	Property Address (Street address used for marketing and mailing to new owners) 


	

	Property Address as Stated in Planning Approval 


	

	Address to Be Used in Official Closing Documents (address reported to Title Co.)  


	

	Planning Motion #
	

	Notice of Special Restrictions Document #


	

	Name of City and Co. of SF Planner 
	


Developer information is for internal use only so please do not omit or enter sales agent information. 

	Name of Developer
	

	Developer Contact Person
	

	Developer Address
	

	Developer Phone
	

	Developer Email
	


	Name of Marketing Company 


	

	Marketing Agent 
	

	Marketing Agent Address
	

	Marketing Agent Phone
	

	Marketing Agent Email
	


	Title Company for Development 


	

	Escrow Officer
	

	Address

(Street, City, Zip) 


	

	Email of Escrow Officer 
	


	Date of Building Permit Issuance
	

	Actual Issuance Date of Temporary Certificate of Occupancy (if applicable)
	

	Actual Issuance Date of Final Certificate of Occupancy (if applicable)
	

	Expected Issuance Date of Temporary Certificate of Occupancy (if applicable)
	

	Expected Issuance Date of Final Certificate of Occupancy (if applicable)
	

	Expected Date that BMR Units Can Be Occupied by BMR Buyers 
	


II. Overall Building Composition 

	Total # Units in Building (including BMR):
	


	Unit Type 
	Total #
	Price Range of Market Rate Units 

	SRO
	
	

	Studio  
	
	

	Jr. 1 Bedroom 
	
	

	1 Bedroom 
	
	

	1+ Bedroom
	
	

	2 Bedroom 
	
	

	2+ Bedroom
	
	

	3 Bedroom 
	
	

	3+ Bedroom
	
	

	4 Bedroom 
	
	

	Other
	
	


Number of Stories in Building 

	Ground Floor Commercial Stories 
	

	Residential Stories 
	


III. BMR Units 

	Total # BMR (only) Units in Building
	


BMR Units by Bedroom Size
	Unit Type
	Total #

	SRO
	

	Studio  
	

	Jr. 1 Bedroom 
	

	1 Bedroom 
	

	1+ Bedroom
	

	2 Bedroom 
	

	2+ Bedroom
	

	3 Bedroom 
	

	3+ Bedroom
	

	4 Bedroom 
	

	Other
	


DETAILED DESCRIPTION OF BMR Units by Bedroom Size

Refer to prices set by MOHCD to complete this table and please enter units in order of unit type by bedroom count. 

	BMR Unit #
	Block and Lot
	Bedroom Count
	Bath Count
	Square Feet
	Floor
	Final Monthly HOA Amount without Parking
	Final Monthly HOA Amount with Parking
	Parking Space # 
	Price w/o parking
	Price w/one parking space

	
	
	
	
	
	
	
	
	
	TBD
	TBD

	
	
	
	
	
	
	
	
	
	TBD
	TBD

	
	
	
	
	
	
	
	
	
	TBD
	TBD

	
	
	
	
	
	
	
	
	
	TBD
	TBD

	
	
	
	
	
	
	
	
	
	TBD
	TBD


Please use additional lines as needed. 

IV. Parking

	Total number of residential units in your building (Market Rate and BMR combined)
	

	Total number of parking spaces available for all residential units in building
	

	Number of surface level/above ground spaces
	

	Number of below ground spaces
	

	Are any of these spaces considered “stacker” spaces? Please describe.
	

	Number of car share parking spaces, if applicable:
	

	How will the spaces be sold or leased to market rate buyers, as a part of the sales price or sold or leased separately, i.e. 100% “unbundled” from the residential units?
	

	If sold or leased separately from the housing unit, what is the lowest price/rent of a parking space for any buyer in the building (including market rate)? (This price will reflect the maximum price you may charge BMR buyers for a parking space.) 
	$ 


 (Note: 100% of parking spaces in the building must be sold to separately from residential units in order for the development to be considered to have “unbundled” parking.) 
I have included the following documents with my request: (Please check) 

___
Completed BMR Pricing Request Form (this form) 
___
A copy of your development’s Final Planning Motion (if applicable)

___
A copy of your development’s recorded Notice of Special Restrictions (NSR) (If your development does not have an NSR, you must file an NSR through your Planner.) 

___
A copy of your development’s final, approved floor plans (submitted for the building permit) that identify the location of the BMR units in the building. Please confirm that the affordable units included in your pricing request match the approved floor plans. These floor plans may be a part of your NSR. 
___
A copy of your development’s Affidavit for Compliance with the Inclusionary Affordable Housing Program.

___
A copy of your Market Rate Pricing Sheet. 
___
The final HOA dues on each BMR unit, categorized by unit number. 
Please submit this form and the requested supplemental materials to:  

Chandra Egan
Mayor’s Office of Housing and Community Development

1 S. Van Ness Avenue, 5th Floor

San Francisco, CA 94103

Main: 415.701.5500

Direct: 415.701.5559

Aissia.Ashoori@sfgov.org 

www.sfmohcd.org 

I/we have verified and certify that the information above is true and accurate to the best of my knowledge and belief.
Representative (sign)
 
_______________________

Representative (print)

_______________________

Title (print)


_______________________

Company (print)


_______________________

Date (print)


_______________________
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