City and County of San Francisco

Mayor’s Office of Housing and Community Development (MOHCD)

Inclusionary Housing Program RENTAL Pricing Request Form 

Dear Project Sponsor or Agent:  

Please review the City and County of San Francisco Inclusionary Affordable Housing Program Monitoring and Procedures Manual 2013 (“the Procedures Manual”) before completing this form. The Procedures Manual guides all owners, renters and Projects Sponsors in the implementation of the Inclusionary Housing Program. 

Your building will have received an approval from the Planning Department in the form of a “Planning Motion.”  In some cases, your building will have only received an approval from the Department Building Inspection (DBI) in the form of an approved Building Permit Application; however, most large projects have a Planning Motion.  All projects subject to the Inclusionary Housing Program will also have a recorded Notice of Special Restrictions or “NSR” that includes the final restrictions placed on the building, often including the very same language used in the Planning Motion.  All rental projects will also have a recorded Agreement to Provide On-site Affordable Units, otherwise known as a “Costa Hawkins Agreement.” 

Please note that the NSR for your project will include important information about your building’s overall unit mix, the BMR requirement, and the floor plans that were approved by the Planning Department that show the final location of your BMR units.  Please make certain that all of your answers in this pricing request synch with the NSR, including unit names, sizes and locations that mirror the floor plans attached to your NSR.  If the unit details have changed since the recordation of the NSR, please contact us before submitting this request. 
You must submit this pricing request with the documents listed above, as well as a few others noted at the end of this form.  If you cannot locate these documents, please contact your Planner at the San Francisco Planning Department. 
Once our office receives a complete version of this form and the required supplemental materials, we will establish rent levels for your unit within approximately 15 business days. The pricing shall be valid for sixty (60) days and shall serve as the final pricing for the BMR Rental Units only upon approval of the Marketing Plan for the BMR Units.  However, no BMR Units shall begin marketing in one calendar year with rental rates that were established in the previous calendar year.
Once we send an official pricing approval for your units, please then follow-up with the completion and submission of the marketing plan that will be sent to you with your pricing approval.  For further information, please refer to the Procedures Manual and to our website at http://sfmohcd.org/inclusionary-bmr-rental-program-owner-and-agent-requirements. 
Thank you. 

Sincerely, 
Inclusionary Housing Program
Mayor’s Office of Housing and Community Development
Mayor’s Office of Housing and Community Development (MOHCD)
Inclusionary Housing Program Rental Pricing Request Form 
I. General Building Information (Suggestion: Cut and paste sections I - V from this form into your marketing plan template. This is the exact information requested in such.) 

	Today’s Date
	

	Proposed Marketing Launch Date 

(Must be no sooner than 45 days from the date of the final complete marketing plan submission) 
	

	Name of Building 
	

	Property Address as Stated in Planning Approval 


	

	Property Address used for marketing and mailing to new renters

	

	Planning Department Case # 
	

	Building Permit Application Number 
	

	MOHCD Project ID
	

	Planning Motion # and Record Date
	

	Notice of Special Restrictions Document # and Record Date

	

	Costa Hawkins Rental Agreement # and Record Date 
	

	Name of City and Co. of SF Planner 


	

	Date of Building Permit Issuance
	

	Expected or Actual Issuance Date of Temporary Certificate of Occupancy
	

	Expected or Actual Issuance Date of Final Certificate of Occupancy
	

	Date on Which You Expect BMR Units to Be Rented
	

	List all Sources of Government Financing for the Project (e.g. CDLAC, TCAC, HUD Loan, Infill Grant, etc.) 
	

	If there is a source of government financing, how long must your units be restricted as rental units under this financing? 
	

	Are your units condo mapped or will they be (i.e. subdivided) through the CA Bureau of Real Estate? 
	

	Do you intend to convert to ownership units in the future? Please explain.
	


II. Developer and Agent Information 

	Name of Developer 
	

	Developer Address
	

	Developer Phone
	

	Developer Email
	

	Name of Marketing Company 
	

	Marketing Agent 
	

	Marketing Agent Address
	

	Marketing Agent Phone
	

	Marketing Agent Email
	


III. Overall Building Composition 

	Total # Units in Building (including BMR)
	

	Number of Residential Floors in the Building
	


	Unit Type 
	Total #
	Rent Range of Market Rate Units 

	SRO
	
	

	Studio  
	
	

	Jr. 1 Bedroom 
	
	

	1 Bedroom 
	
	

	1+ Bedroom
	
	

	2 Bedroom 
	
	

	2+ Bedroom
	
	

	3 Bedroom 
	
	

	3+ Bedroom
	
	

	4 Bedroom 
	
	

	Other
	
	


	Does your overall unit mix match the unit mix set forth in your NSR? 


	

	If no, please explain. 
	


IV. BMR Units 

	Total # BMR (only) Units in Building
	


BMR Units by Bedroom Size

	Unit Type
	Total #

	SRO
	

	Studio  
	

	Jr. 1 Bedroom 
	

	1 Bedroom 
	

	1+ Bedroom
	

	2 Bedroom 
	

	2+ Bedroom
	

	3 Bedroom 
	

	3+ Bedroom
	

	4 Bedroom 
	

	Other
	


DETAILED DESCRIPTION OF BMR Units by Bedroom Size

Refer to Rent Levels Set by MOHCD for Table Below. 

	Block / Lot
	BMR Unit #
	BMR Unit # on NSR Plans if Differ from Current #
	Bedroom Count
	Bath Count
	Square Feet
	Floor
	Rent
	Minimum Household Size Allowed in Unit 
	Maximum Household Size Allowed in Unit (excluding children under 6 and adhering to Housing Code 503) 
	Minimum Monthly Household Income Required 
	Deposit

Required  
	*Parking Price

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	*Parking might not be available to all BMR renters. Parking is available to BMR renters at the same rate as it is available to market rate renters. 


V. PARKING 

	Total number of residential units in your building (Market Rate and BMR combined)
	

	Total number of parking spaces available for all residential units in building
	

	Of the total number of parking spaces, number of surface level/above ground spaces
	

	Of the total number of parking spaces, number of below ground spaces
	

	Of the total number of parking spaces, number of stacker spaces
	

	Number of car share parking spaces, if applicable.
	

	How will the spaces be leased to market rate renters, as a part of the monthly rent or leased separately (i.e. 100% “unbundled” from the residential units)?
	

	If leased separately from the residential unit, what is the lowest monthly price of a parking space for a market rate renter? 
	


 (Note: 100% of parking spaces in the building must be rented separately from residential units in order for the development to be considered to have “unbundled” parking.) 
I have included the following documents with my request: 

	Please (
	Item

	
	Completed BMR Pricing Request Form (this form) 

	
	A copy of my development’s Final Planning Motion (if applicable)

	
	A copy of my development’s correct recorded Notice of Special Restrictions (NSR) for the

Inclusionary Housing Program, the most recent version that sets forth the restrictions

placed on the building and identifies the BMR units on floor plans that are attached to the

NSR. 

	
	A high-resolution copy of my development’s floor plans that are attached to the building’s NSR for the Inclusionary Housing Program.  

	
	A copy of my development’s Affidavit for Compliance with the Inclusionary Affordable Housing Program.

	
	A copy of my development’s Costa Hawkins Agreement.

	
	A copy of my official Market Rate Pricing Sheet, including monthly parking pricing.  


Please submit this form and the requested supplemental materials to:  

Chandra Egan 
Mayor’s Office of Housing and Community Development

1 South Van Ness Avenue, 5th Floor

San Francisco, CA 94103

By email: chandra.egan@sfgov.org
Phone: (415) 701-5546
I/We certify that the answers in this pricing request are correct and true to my/our knowledge and that I/we have read and reviewed the City and County of San Francisco Inclusionary Affordable Housing Program Monitoring and Procedures Manual 2013.
Representative (sign)
 
_______________________

Representative (print)

_______________________

Title (print)


_______________________

Company (print)

_______________________

Date (print)


_______________________

1 SOUTH VAN NESS AVENUE, 5TH FL. * SAN FRANCISCO, CALIFORNIA 94103 * (415) 701-5500 * FAX (415) 701-5501 *

TDD (415) 701-5503
San Francisco Mayor’s Office of Housing Inclusionary Housing Program
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