MAYOR’S OFFICE OF HOUSING

DALP and BMR PROGRAM LENDER CLOSING CHECKLIST


INSTRUCTIONS: This form must be completed and signed by a participating MLO or Broker who has attended and completed the Mayor’s Office of Housing DALP, MCC and BMR lender training.  Package must be submitted in paper forms using a standard beige manila folder, legal size with double fastener, 1/3 tab.  Left side of the folder must include this checklist and (for BMR, copy of the buyer’s BMR approval letter).  Right side must contain all other lender forms.  Do not write on folder.
	SUBMITTED BY: [PARTICIPATING MLO NAME]:
	         

	TELEPHONE:
	         
	EMAIL:
	         

	BANK|LENDER:
	         

	ADDRESS:          
	

	MORTGAGE LOAN BROKERS MUST WRITE THE FUNDING LENDER NAME / ADDRESS:


1. BORROWER(S) LEGAL NAME AS IT WILL APPEAR IN FINAL FORM ON LOAN AND TITLE:
	NAME:
	         
	FICO SCORE
	         

	NAME:
	         
	FICO SCORE
	         

	NAME:
	         
	FICO SCORE
	         


(All household member 18 years-old or older who are not declared as dependent on another applicant’s Federal Income Tax Return must be on the Loan and Title).  Review MOH BMR purchase approval letter.
	HOUSEHOLD CURRENT GROSS MONTHLY INCOME:
	$          

	TOTAL CASH ASSETS | DO NOT INCLUDE 401K OR 403B:
	$          


2. BMR PROPERTY ADDRESS AND INFORMATION: 
	Street:
	         
	Unit:
	         
	Zip:
	         

	Block no.:
	         
	Lot no.:
	         
	Square feet:
	         

	# Bedrooms:
	         
	# Baths:
	         
	Parking Lot No. 
	         

	3. REQUIRED LENDER FORMS: 

	 FORMCHECKBOX 

1003 Form – Original Residential Loan Application, signed and dated by MLO and borrowers.

	 FORMCHECKBOX 

1008 Form – Underwriting summary form
	 FORMCHECKBOX 

Copy of Credit Report

	 FORMCHECKBOX 

Copy of complete final sales agreement 
	 FORMCHECKBOX 

Original Gift Letters - Review AMI Limit

	 FORMCHECKBOX 

Lender Commitment Letter
	 FORMCHECKBOX 

Copy of Good Faith Estimate (GFE)

	 FORMCHECKBOX 

Preliminary title report 
	 FORMCHECKBOX 

Copy of Estimate Settlement Statement

	 FORMCHECKBOX 

Verification of Employment – VOE
	 FORMCHECKBOX 

Signed IRS Form 4506

	 FORMCHECKBOX 

1084 Form – For Self-Employed
	 FORMCHECKBOX 

Fair Market Appraisal Report [APPRAISAL MUST NOT REFLECT BMR SALES PRICE AS VALUE]

	 FORMCHECKBOX 

First Time Homebuyer Certificate [Issued by and date]:          

	4. LOAN INFORMATION:
	
	RATIO:
	TERM:

	Purchase Price:
	$         
	
	

	Closing Cost:
	$         
	
	

	First Mortgage Loan:
	$         
	         %
	      YR

	Loan Interest Rate [Must be Fixed Rate]:
	         %
	
	

	Homeownership Programs: DALP or BMR-DALP:
	$         
	         %
	

	Other Loan / Specify Source:          
	$         
	         %
	      YR

	Borrower’s Down Payment – Must equal 5%:
	$         
	
	

	Additional Cash From Borrower:
	$         
	
	

	Front-end Debt-To-Income Ratio:
	          %
	
	

	Back-end Debt-To-Income Ratio [Must not exceed 43%]:
	          %
	
	

	CLTV [Must not exceed 100%]:
	         % 

	MONTHLY PAYMENTS:

	Principal & Interest Monthly Payment: 
	$         
	
	

	Mortgage Insurance Monthly Payment (If any):
	$         
	
	

	HOA Monthly Payment:
	$         
	
	

	Estimate Monthly Hazard Insurance:
	$         
	
	

	Estimate Monthly Taxes:
	$         
	
	


5. TITLE | ESCROW | SALES PERSON | APPRAISAL INFORMATION: 
	Escrow Officer:
	         
	Phone:
	         

	Address:
	         

	Email:
	         
	Escrow No.:
	         

	Wire Instructions Y/N: 
	         
	Fair Market Value:
	$          

	Appraisal Report Date:
	         
	Appraisal Valid Until:
	         

	Sales Agent Name:
	         
	Phone:
	         

	Email:
	         
	Cellular:
	         


I certify that I have verified all information contained in this application and confirm that the applicant(s) is/are eligible for the DALP or BMR MOH lender guidelines.  I acknowledge that any inaccurate or incomplete information may delay the review and processing of this file or result to disapproval.
	Participating loan officer or broker signature:
	         


Form created by: Rey Javier, Programs Officer
1 South Van Ness Avenue, 5th Floor, San Francisco, CA 94103 – Phone: (415) 701-5500 – Fax: (415) 701-5501


