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APPLICATION FOR COMMUNITY OPPORTUNITY TO PURCHASE QUALIFIED NON-PROFIT CERTIFICATION


BACKGROUND 
The Community Opportunity to Purchase Act, or COPA, is a new City law that gives qualified non-profit organizations the right of first offer and/or the refusal to purchase eligible properties on the market to prevent tenant displacement and create long-term affordability.  The text of the ordinance can be found here. The legislation requires the Mayor’s Office of Housing and Community Development (MOHCD) to establish a process for certifying nonprofit organizations that meet certain criteria (outlined in Section 41B.4). This document provides guidance on submitting an application, and contains the application materials. 
QUALIFIED NONPROFIT APPLICATION MATERIALS   
Verification of Nonprofit Status:  As proof that your organization is a nonprofit, please provide a copy of a letter from the Department of Treasury Internal Revenue Service that confirms your organization’s tax-exempt status under 26 U.S.C. § (501)(c)(3). 
Application confirming evidence of the following: 

· Demonstrated commitment to providing affordable housing for low-and moderate income City residents and preventing displacement of City residents. 

· Experience with, and commitment to community engagement, as evidenced by relationships with neighborhood-based organizations or tenant counseling organizations. 

· Recent development experience (within previous five years) with acquiring at least two residential buildings using funding provided by MOHCD, or partnering with another nonprofit organization to acquire at least two residential buildings.  
Please submit this Application in an electronic format.  Electronic copies can be delivered either by email, a flash drive, or an online file-sharing platform.  Applications will not be considered until MOHCD receives a completed electronic version. 
Completeness of Application. Please complete the application with as much pertinent information as possible. If an item is not applicable to your organization, indicate so by marking it with “N/A”.  Contact MOHCD if you have questions about which information is relevant to your organization. 
Contact Person & Submission Deadline. After completing the application, e-mail it along with your 501(c)(3) letter to caroline.mccormack@sfgov.org
Applications are due by May 17, 2021.
 NON-PROFIT APPLICANT CONTACT INFORMATION


Please provide the contact information for your organization in the chart below. If MOHCD certifies your organization as a “Qualified Nonprofit,” staff will publish this information on  www.sfmochd.org and make the list available upon request.
	Date: 
	

	Name of Organization:  
	

	Name(s) of affiliated LLCs: 
	

	Address:
	

	Contact Name/Title: :
	

	Contact Phone Number: :
	

	Contact E-mail Address: 
	


1.  COMMITMENT TO AFFORDABLE HOUSING & ANTI-DISPLACEMENT WORK  
1.1. Applicant Profile.  Please provide a profile of the applicant (and of the co-applicant, if applicable).  Include a description of the organization, its mission, how long the organization has been in existence, experience of staff, and characteristics of its Board of Directors.  Describe any recent expansion or cutbacks in activities, budget, and the organization's standing with licensing or other accreditation authorities, if applicable. Attaching a developer resume is an acceptable alternative to filling out section 1.1.
1.2. Commitment to Affordable Housing and Anti-Displacement Work. Please provide a narrative that describes your organization’s commitment to the provision of affordable housing for low-and-moderate income residents of San Francisco, and your work to prevent displacement of low-and-moderate income City residents. 
2. COMMUNITY ENGAGEMENT  
2.1. Experience. Provide a narrative documenting your organization’s commitment to community engagement, as evidenced by relationships with neighborhood-based organizations or tenant counseling organizations. 
2.2. Partner Organizations. Please list at least three (3) neighborhood-based or tenant counseling organizations that you have collaborated with on ant-displacement work in San Francisco. Please provide specific examples, and describe each organization’s role in the partnership. 
3. ORGANIZATIONAL EXPERIENCE & CAPACITY  
3.1. Development Experience. Please describe your organization’s demonstrated experience and capacity to effectively acquire and manage multifamily residential buildings in San Francisco. Note: Your organization must have acquired or partnered with another housing development organization to acquire at least two residential buildings within the last 5 years that received MOHCD funding. In the table below, list the two or more residential buildings.
	
	Name/Location
	Status / Year Completed
	Total Units

	1
	
	
	

	2
	
	
	

	3
	[Add more rows, if necessary]
	
	


3.2 Organizational Staffing Plan.  Document your organization’s capacity to successfully plan and execute upon the acquisition of multifamily buildings. Describe the number of staff members assigned to your acquisition program, their experience with acquiring/owning/rehabilitating multifamily buildings of 3+ units, and the percentage of time they expect to work on potential site acquisitions.  
4. NEXT STEPS
Upon submittal of this application, MOHCD staff will review for completeness and accuracy, and may request more information. If MOHCD determines that all the criteria have been met, staff will provide a letter certifying the nonprofit organization as a “Qualified Nonprofit.” An organization’s certification as a Qualified Nonprofit will be valid for three years.  MOHCD will solicit new applications for Qualified Nonprofits at least once each calendar year, at which time Qualified nonprofits will be eligible to apply for a renewed certification as Qualified Nonprofits. 
Applicant: 

Project Name and Address:

1


Applicant: [enter organization name]
2
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