	


	Mayor’s Office of Housing and Community Development
OMB A-133 Audit Exemption Sample Letter




If a grantee expended $750,000 or more in federal funds from all sources (including grants, loans, program income, etc.) in its previous fiscal year, the organization must submit a copy of an independent audit completed within nine months following the end of the organization’s fiscal year.  This audit should meet the OMB Circular A-133 federal requirements.  If the grantee expended less than $750,000 in federal funds, the organization should provide a letter stating that they spent less than $750,000 in federal funds during the fiscal year.  Agencies that expended less than $750,000 in federal funds will be requested to submit their most recent audit (not subject to the more stringent A-133 standards).  Agencies that have an overall agency budget of less than $250,000 may be exempted from the audit requirement.  MOHCD reserves the right to conduct a fiscal site visit or require alternate documents demonstrating sound financial controls in the absence of an audit.
The following letter provides a sample of how to meet this requirement.  You should change the date and agency name to current date and your agency’s name and change the month and year to reflect your fiscal year.  Those agencies that provide their grant coordinator with this letter need only to supply their most recent audited financial statements without needing to comply with the higher OMB A-133 requirements.

Sample Audit Exemption Letter
(Grantee letterhead)

July 1, 2022
Attn: [Grant Coordinator]
Mayor’s Office of Housing and Community Development 

1 South Van Ness, 5th Floor

San Francisco, CA 94103

Dear Ms./Mr.:

From July 1, 2020 through June 30, 2021, [Insert Name of Agency] has expended the following federal funds:

Grant
 

Funding Agency



Amount

 
CDBG


MOH/OEWD



            $25,000


Shelter Plus Care
DHS





$50,000


Loan


Small Business Admin


$25,000


HOME


Mayor’s Office of Housing


$50,000


Miscellaneous

US Dept. of Health & Human Services
$50,000



TOTAL







$200,000

As we have expended less than $750,000, we are exempt from the OMB A-133 audit requirement.

Sincerely,

Agency Director
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