
 

 
 

MORTGAGE CREDIT CERTIFICATE PROGRAM (MCC)  
TRANSMITTAL FORM  

***A Completed Transmittal Form Must Accompany Each Application*** 
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San Francisco Mortgage Credit Certificate Program Transmittal Form  
Revised 07/2019 

UNIT ADDRESS 
 
           
Street No. Street Name Unit #            Street Type Zip Code 
 
Enter if applicable: 
 This property is a BMR   
 This property is also applying for DALP, BMR DALP, CSLP, FRDALP, TNDDALP or TND  

MCC No:  
__________________________ 
 
Name of 
Applicant___________________ 

 
For MOHCD Use Only 

(Adhere to loan program front-end-ratio when layering MCC; please do not upload duplicate Income Verification documents into DAHLIA) 
 

HEAD OF 
HOUSEHOLD 

HOUSE 
HOLD 

MEMBER 

NAME 

      
First Middle Last 
 

DATE OF BIRTH 

      
Month Day Year 

OCCUPATION:  GENDER: MARRIED OR DOMESTIC 
PARTNERED?   Yes     No 

    #1 
NUMBER OF BEDROOMS: HH SIZE: NO. OF WAGE-EARNERS IN 

HOUSEHOLD: 
 
            APPLICANT PHONE #                APPLICANT SECOND PHONE #       APPLICANT EMAIL 
               Home   Work   Cell                    Home   Work   Cell         (leave blank if you don’t have one) 
 
                 __________          ____________________            __________          ____________________                                 ___________________________________________________ 
             Area Code       Phone Number                 Area Code      Phone Number              
 

LENDER NAME:  TITLE:  

LENDER ADDRESS:  FAX:  PHONE:  

SUBMITTED BY:  EMAIL:  

DATE OF SUBMISSION:  CLOSE OF ESCROW DATE:  

ESCROW #  ESCROW OFFICER EMAIL:  
ESCROW OFFICER NAME:  ESCROW OFFICER PHONE:  

 
PHASE I – COMMITMENT (Must submit prior to closing): PHASE II – CLOSE OF ESCROW (submit post-closing):   

 MCC Transmittal Form  Assignment Letter (if needed) 

 Application Affidavit (MCC-1)  Seller Affidavit (MCC-5) 

 Certificate of Initial Receipt of Recapture Notice (MCC-1a)  Buyer Closing Affidavit (MCC-6) 

 Lender’s Certification of Applicant Eligibility (MCC-2)  Funding Lender Closing Certificate (MCC-7) 

 Income Tax Affidavit MCC (MCC-3) (Required)  Recapture Notice and Computation Worksheet (MCC-8) 

 MCC Commitment (MCC-4)                       Restricted Use Affidavit (Required) 

 Non Refundable MCC Application Fee   Final Master Settlement Statement 

 Copy of Preliminary Title Report All Phase II documents must be original signature or certified copy 

INCOME VERIFICATION (Must submit prior to closing): 

 Borrower(s) three most current & consecutive pay stubs  Underwriting Transmittal Summary- Form 1008 

 
Unemployed Affidavit (if applicable); 
EDD Authorization for Release of Records 

 
First Residential Mortgage Loan Application- Form 1003 
(signed and dated) 

 
Self-Employed Affidavit (if applicable); 
Profit and Loss Statement (signed & dated) 

 
Borrower(s) Federal Income Tax Returns for the past 
three years with all applicable schedules and W-2s  

 
PLEASE MAIL THE FOLLOWING:      

ATT: LOAN PROGRAM 1 SOUTH VAN NESS AVENUE, 5TH FLOOR SAN FRANCISCO, CA 94103 
 ATTACH COPY OF LOAN TRANSMITTAL FORM 

 NON-REFUNDABLE DALP APPLICATION FEE CASHIER’S CHECK PAYABLE TO THE CITY & COUNTY OF SAN FRANCISCO 

 ORIGINAL OR CERTIFIED COPY PHASE II – CLOSE OF ESCROW CHECK LIST (DELIVER PRIOR TO MCC EXPIRATION DATE) 

 



City and County of San Francisco    
Mayor’s Office of Housing and Community Development 
Mortgage Credit Certificate Program 
One S. Van Ness Avenue, 5th Floor 
San Francisco, CA 94103 
Tel. (415) 701-5500 
Fax. (415) 701-5501 
 

Rev.June 2019 

  

MCC APPLICATION (MCC-1) 
DEPENDING ON YOUR TAX LIABLILITY, YOUR HOUSEHOLD MAY NOT BENEFIT FOR THE FULL AMOUNT OF THE 

TAX CREDIT.  CHECK WITH YOUR TAX ADVISOR BEFORE APPLYING THIS PROGRAM 
***NOTE:  ALL BLANKS ON THIS FORM MUST BE COMPLETED THERE ARE IMPORTANT LEGAL 

CONSEQUENCES TO THIS APPLICATION: READ CAREFULLY BEFORE SIGNING*** 

 

 
1. I (We) the undersigned, as part of my (our) application for a Mortgage Credit Certificate  (“MCC”) from the City 

and County of San Francisco Mayor’s Office of Housing and Community Development (“City”), issuer of such 
certificates under the City Mortgage Credit Certificate Program (the "Program"), and as a material inducement 
to the City to issue such certificate to the undersigned, in connection with the financing, with a mortgage loan 
(the “Mortgage Loan”) from lender of the undersigned's choosing (the “Lender”), of the undersigned's 
purchase of a single-family home (“Residence”), being first duly sworn, state the following: 

 
I (We) certify that the following are applicants as mortgagors of the Residence (add sheet if more co-mortgagors): 
 

 
Name, Age and Relationship of all persons other than named Applicants who will occupy the Residence: 

 
 

Name:  First, Middle, Last   Date of Birth 
(mm/dd/yy) 

Relationship to applicants Dependent 
for tax 

purposes? 
(Y/N) 

    

    

    

    

2. The Residence being purchased is a single-family home located in the City and County of San Francisco at the 
following address: 

 
 

Street No. Street Name: Unit No.: City, State Zip code: Census Tract # 

   San Francisco, CA   
 

Name as it will appear on Title: Current Residence Address: Street, City, State, ZIP Will reside in 
residence? 
(y/n) 

   

   

   

   

 
MCC No:  __________________________ 
 
Name of Applicant____________________ 
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3. I (We) certify that the Residence will be occupied and used as my (our) principal place of residence within sixty 
(60) days after the date the MCC is issued.  I (We) certify that the Residence will not be used as an investment 
property, vacation home, or recreational home and that not more than 15% of the area of the Residence will be 
used in a trade or business.  I (We) certify that I (We) will notify the City in writing if the residence ceases to be 
my (our) principal Residence. 

 
4. If the loan application is for a loan on a newly constructed home, I (we) certify that the Residence has not and 

will not be occupied prior to loan commitment. 
 
5. If the Residence is newly constructed, I (we) certify that proceeds of the Mortgage Loan will not be used to 

replace an existing mortgage unless the existing mortgage is for:  (a) a construction period loan of not greater 
than 24 months, or (b) a bridge loan or similar temporary initial financing of 24 months or less.  If the Residence 
is a previously occupied existing home, I (we) certify that the proceeds of the Mortgage Loan will not be used to 
replace my (our) existing Mortgage.  If the residence is a duplex, I (we) certify that it was first occupied at least 
(5) years prior to the date on which I (we) expect to close my (our) MCC connected mortgage. 

 
6. I (we) understand that unless I (we) are purchasing a home in a targeted area, I (we) understand that I (we) am 

(are) not eligible for an MCC from the City, under this program, if I (we) individually or together had a present 
ownership interest in a principal residence within three years prior to the date of this application was signed.  I 
(We) also understand that I (we) cannot have an ownership interest in a principal residence between the date 
of application and closing.  For this purpose, a principal residence includes a single-family residence, 
condominium, two unit property where the owner will occupy one unit (a duplex), share in a housing 
cooperative, and manufactured home or mobile home (as defined under federal and state law), or occupancy in 
a multifamily residence owned by me (us).  For this purpose, present ownership interest means ownership by 
any means, whether outright or partial, including property subject to mortgage or other security interest.  An 
ownership interest also means a fee simple ownership interest, a joint ownership interest by joint tenancy in 
common, a tenancy by the entirety, or a life estate interest.  I (We) certify that I (we) have listed below all places 
of residence, whether owned or not, for a three-year period prior to the date of this application was signed. 

 
7. Previous Residences (Must show a full three (3) year history prior to application date) 

 
 

Previous Address City Zip Date of Residency Please Mark 
   BEGINNING  

OWNED RENTED OTHER 

END  
   

   BEGINING  
OWNED RENTED OTHER 

END  
   

   BEGINING  
OWNED RENTED OTHER 

END  
   

All answers of "Other" must be fully explained; use additional paper if necessary 
  

Name, address and telephone number of the owner or landlord who can verify each residence listed above 
which was not owned by the applicant: 
  

 
Residence Address 

 
Landlord Name 

 
Landlord Address 

 
Landlord Telephone 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
8. I (We) certify that I (we) am (are) required to and will submit true and complete copies of my (our) actual signed 
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federal tax returns as filed for the preceding three (3) tax years or such other written verification that is 
acceptable to the MCC Program. 

 
9. I (We) certify that the total purchase price of the residence and land as a completed residence, including all 

construction items, all commissions, all builder's fees, hook-up and tap-in fees, permits, architectural fees, all 
site improvements, discount points paid by the seller, work credit, subcontracted items, or construction loan 
interest, but excluding any closing costs and other permanent financing charges will be $                                   and 
will not exceed the purchase price limitation applicable to the Residence appearing in the following schedule:  
(Sales Price including all fees but excluding closing cost and other permanent finance cost) 

 
 

 NON-TARGET AREAS: TARGETED AREAS 
Existing Single Family Unit $668,923 $817,573 
Newly Constructed Unit $668,923 $817,573 

   
10. I (we) certify that the Certified Indebtedness (first mortgage) amount is $_____________________. 

 
11. I (We) further certify that no other agreement, either verbal or written is presently contemplated for the 

completion of this Residence unless the estimated cost of the completion and/or addition is included in the 
purchase price. 

 
12. I (We) certify that no portion of the financing of the acquisition of the Residence is or will be provided from the 

proceeds of a qualified mortgage bond or a qualified veteran's mortgage bond.  No person related to me (as 
defined in applicable federal or state laws and regulations) has or is expected to have an interest as a creditor 
in the Mortgage Loan being acquired for the Residence. 

 
13. I (We) understand and agree that if an MCC is issued to me (us), it may not be transferred. 

 
14. I (We) understand and agree that I (we) may seek financing from any Lender of my (our) choosing and that I 

(we) am (are) in no way prohibited from seeking financing from any potential lender, so long as the Lender 
executes and complies with the terms of the Lender Participation Agreement. 

 
15. I (We) understand that I (we) am (are) not eligible for an MCC if my (our) gross annual household income (as 

defined in the MCC Operating Manual) for non-Targeted Area exceeds$155,464 (for 1 or 2 person households) 
or $178,784 (for 3 or more person households), and if I (we) live in a Targeted Area, if my (our) gross income 
exceeds $175,920.00 (1 or 2 person household) or $205,240.00 (3 or more person households). 

 
16. I (We) certify that my (our) current gross annual household income as defined below including income of all 

persons intending to occupy the Residence who will be primarily or secondarily liable on the mortgage, is 
$_____________.   The number of persons to reside in my (our) household is: _______. 

 
17. I (We) understand that the MCC, if issued, will entitle me (us) to an annual federal tax credit equal to Fifteen 

percent (15%) of the annual interest paid on the underlying mortgage loan.  My (our) ability to take full 
advantage of the annual federal tax credit is directly related to my (our) annual tax liability. 

18. I (We) understand that the decision to make a mortgage loan is completely within the discretion of the lender 
to whom I (we) apply for a loan.  The City plays no role in the decision to make neither a mortgage loan nor the 
amount of that loan. 

 
19. I (We) cannot close my (our) loan prior to receiving an MCC reservation and commitment.  Furthermore, the 

certificate will be issued only after the loan closes and the City has received the necessary closing documents. 
 

20. I (We) agree to pay a non-refundable application fee, payable to City and County of San Francisco. 
 

21. I (We) acknowledge and understand that this Application will be relied upon for purposes of determining my 
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(our) eligibility for an MCC.  I (We) acknowledge that a material misstatement fraudulently or negligently made 
in this applicationor in any other statement made by me (us) in connection with an application for an MCC may 
constitute a federal violation punishable by a fine and/or denial of my (our) application for an MCC, or, if an 
MCC has been issued prior to discovery of the false statement, immediate cancellation of the MCC issued, which 
may be in addition to any criminal penalty imposed by law. 

 
 
  
Applicant’s Signature 

 
  
Applicant’s Printed Name 

 
  
Date 

 
  
Applicant’s Signature 

 
  
Applicant’s Printed Name 

 
  
Date 

 
  
Applicant’s Signature 

 
  
Applicant’s Printed Name 

 
  
Date 

 
  
Applicant’s Signature 

 
  
Applicant’s Printed Name 

 
  
Date 

 
INCOME DETERMINATION 

 
The gross income of a mortgagor (or mortgagors) (as defined by Revenue Ruling 86-124) promulgated by the Internal 
Revenue Service is the mortgagor's annualized gross income.  Annualized gross income is gross monthly income 
multiplied by 12.  Gross monthly income is the sum of monthly gross pay: any additional income from overtime, 
part-time employment, bonuses, dividends, interest, royalties, pensions, Veterans Administration (VA) 
compensation, net rental income, etc: and other income (such as alimony, child support, public assistance, sick pay, 
social security benefits, unemployment compensation, income received from trusts, and income received from 
business activities or investments). Information with respect to gross monthly income may be obtained from 
available loan documents executed during the 4-month period ending on the date of the closing of the mortgage, 
provided that any gross monthly income not included on the loan documents must be included in determining gross 
monthly income.  The income to be taken into account in determining gross income is income of the mortgagor (or 
mortgagors) and any other person who is expected to both (1) live in the residence being financed and (2) to be 
secondarily liable on the mortgage.  Income includes the income of both spouses. 

______________________________________________________________________________________________________________ 
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MCC No:  __________________________ 
 
Name of Applicant____________________ 
 

  

CERTIFICATE OF INITIAL RECEIPT 
OF RECAPTURE NOTICE (MCC 1a) 

*** TO BE PROVIDED TO MORTGAGOR AT TIME OF INITIAL CONTACT WITH LENDER*** 

 

 
This Recapture Notice provides information about a potential federal income tax liability you may incur if you 
purchase and later sell or transfer a residence financed by a mortgage loan with respect to which you have received 
a mortgage credit certificate. 
 
Read the entire Recapture Notice and Computation Worksheet (MCC-8) carefully to familiarize yourself with the 
circumstances under which recapture liability may arise.  As you do, note, among other things, that if you sell the 
residence more than nine years after the close of escrow, no recapture liability arises.  Also, if you sell the residence 
during the first nine years after closing but your income does not increase more than 5% per year during that period, 
you will likely not incur recapture liability.  Finally, in no case will recapture liability exceed 50% of your gain from 
the sale of the residence. 
 
Please sign below to indicate that you have received your copy of this Recapture Notice. 
 

 
  
Applicant’s Signature 

 
  
Applicant’s Printed Name 

 
  
Date 

 
  
Applicant’s Signature 

 
  
Applicant’s Printed Name 

 
  
Date 

 
  
Applicant’s Signature 

 
  
Applicant’s Printed Name 

 
  
Date 

 
  
Applicant’s Signature 

 
  
Applicant’s Printed Name 

 
  
Date 
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MCC No:  __________________________ 
 
Name of Applicant____________________ 
 

  

LENDER’S CERTIFICATION OF APPLICANT ELIGIBILITY (MCC-2) 
 

 

 
LENDER NAME:  TITLE:  

LENDER ADDRESS:  FAX:  PHONE:  

SUBMITTED BY:  EMAIL:                                                                                

 
We are processing a mortgage loan application for the household described below.  Based on our review, this 
household meets the eligibility requirements for MCC as set forth in the Program Manual.  We have collected the 
appropriate MCC application fee from the Borrower.  Please reserve an MCC for this household. 

   
 (APPLICANT’S NAME) 

WHO SHALL BE REFERRED TO AS "APPLICANT(S)”  

  
 (CO-APPLICANT’S NAME) 

WHO SHALL BE REFERRED TO AS "CO-APPLICANT(S)”  

  
   

(CURRENT ADDRESS) (CITY) (ZIP CODE) 
 

The application was made in connection with borrower(s) for a first mortgage loan for the purchase of a principle 
residence home (the "residence") located at: 

  
 SAN FRANCISCO, CA 

 

            (STREET ADDRESS OF RESIDENCE TO BE PURCHASED) CITY ZIP CODE 
 
    The residence being purchased is a: 

SINGLE-FAMILY DETACHED HOUSE CONDOMINIUM  TOWNHOUSE 

Type:  TARGETED AREAS: 
 

 EXISTING 
CONSTRUCTION 

 

 NEWLY 
CONSTRUCTED 

 
 

SAN FRANCISCO COUNTY 
106; 107; 113; 114; 115; 117; 118; 120; 121; 122.01;  
122.02; 123.01; 124.01; 125.01; 125.02; 161; 179.02;  

231.03; 603; 605.02; 607; 611; 9805.01 

 
CENSUS TRACT :  
 

 TARGET AREA   NON-TARGET AREA  
  

 

Status of Prior Homeownership: 
 

 NEVER BEFORE 
OWNED A 
RESIDENCE  

 

 PREVIOUSLY 
OWNED A 
RESIDENCE  

DATE: 
PURCHASE PRICE 
$ 

MORTGAGE AMOUNT 
$ 

GROSS ANNUAL HOUSEHOLD INCOME 
$ 
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Help us ensure we are meeting our goal to serve all people 

 

 
 

Help us ensure we are meeting our goal to serve all people 

These optional questions will not affect your eligibility for housing in any way. 
Your individual answers are kept completely confidential and used only for statistical purposes. 

 
Which best describes your gender? (Check one that 
best describes your current gender identity) 
 Female 
 Male 
 Genderqueer/Gender Non-binary 
 Trans Female 
 Trans Male 
Not listed. Please specify:   

Which best describes your sexual orientation or sexual 
identity? (Check one) 
 Bisexual 
 Gay/ Lesbian/Same-Gender Loving 
 Questioning/Unsure 
 Straight/ Heterosexual 
 Not listed. Please specify:  __________ 

Which best describes your ethnicity? (select one) 
 Hispanic/Latino                                              Not Hispanic/Latino 

 
Which best describes your race? (select one) 
 American Indian/Alaskan Native                  American Indian/Alaskan Native and Black/African American 
 Asian                                                                       
 Black/African American                                 American Indian/Alaskan Native and  White 
 Native Hawaiian/Other Pacific Islander      Asian and White 
 White                                                                Black/African American and White 

                                                                                     Other/Multiracial 
Please find more information on the demographic information requested at www.sfmohcd.org 

 
 

 

How did you hear about this program?    Newspaper   MOHCD Website   Flyer   Friend   Email Alert           
 Housing Counselor   Radio Ad   Bus Ad   Other 

 

 
 
 
 
 
 
 
 
 
 
 
 

http://www.sfmohcd.org/


San Francisco MCC Program 
Lender’s Certification (MCC-2) 
Page 2 

Rev. June 2019 
 

MCC-2 

 
 
 
 
 
 
The Lender has obtained the Applicant's Application Affidavit, true, complete, signed copies of Applicant's federal 
tax returns for the three-year period prior to the date of application or an Income Tax Affidavit, whichever is 
appropriate.  After reasonable investigation, the Lender hereby certifies that the Residence is a newly 
constructed/existing (circle appropriate response) single-family home located in the City and County of San 
Francisco and is reasonably expected to become the Applicant's principal residence within sixty (60) days after an 
MCC is issued.  
 
Based upon reasonable investigation, the Lender has no reason to believe that either the Applicant or the Seller 
of the Residence has made any negligent, or fraudulent, material misstatements in connection with the Applicant's 
application for an MCC. 
 
 

 
X  
Signature of Lender's Authorized Representative 
 

 
  
Title 

 
  
Date 

 
 



City and County of San Francisco    
Mayor’s Office of Housing and Community Development 
Mortgage Credit Certificate Program 
One S. Van Ness Avenue, 5th Floor 
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MCC No:  __________________________ 
 
Name of Applicant____________________ 

  

INCOME TAX DECLARATION (MCC-3) 
 

 
1. ______I (We) the undersigned, being first duly sworn, state the following: 
 

(Complete Paragraph 2 only if you were not required by law to file Federal Income Tax returns for any year during 
the preceding three years.  Disregard if inapplicable.) 

 
2.  ______I (We) hereby certify that I (we) was (were) not required by law to file a Federal Income Tax Return for the 

following year(s)                                       for the reason(s) below: 
 

Please supply documentation supporting the above explanation. 
 

(Check Paragraph 3 only if the closing for the financing in connection with which you are seeking a Mortgage 
Credit Certificate ("MCC") will occur between January 1 and April 15 and you have not filed your Federal 
Income Tax return for the immediately preceding year.  Disregard if in applicable) 

 
3.   ______ I (We) hereby certify that the closing in connection with which I (we) am (are) seeking an MCC is occurring 

between January 1 and April 15, and that I (we) have not yet filed our Federal Income Tax Return for the prior tax year. 
The income I (We) have for ______________ (prior tax year) was $                     and do not exceed the 
income limits for the MCC program.  

 
4.  ______ I (We) acknowledge and understand that this Affidavit will be relied upon for purposes of determining my (our) 

eligibility for an MCC. I (We) acknowledge that a material misstatement fraudulently or negligently made in this 
applicationor in any other statement made by me (us) in connection with an application for an MCC may constitute a 
federal violation punishable by a fine and/or denial of my (our) application for an MCC, or, if an MCC has been issued 
prior to discovery of the false statement, immediate cancellation of the MCC issued, which may be in addition to any 
criminal penalty imposed by law. 

 
 
  
Applicant’s Signature 

 
  
Applicant’s Printed Name 

 
  
Date 

 
  
Applicant’s Signature 

 
  
Applicant’s Printed Name 

 
  
Date 

 
  
Applicant’s Signature 

 
  
Applicant’s Printed Name 

 
  
Date 

 
  
Applicant’s Signature 

 
  
Applicant’s Printed Name 

 
  
Date 
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One S. Van Ness Avenue, 5th Floor 
San Francisco, CA 94103 
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MCC No:  __________________________ 
 
Name of Applicant____________________ 

  

MCC COMMITMENT (MCC-4) 
 

 
LENDER NAME:  PHONE:  

LENDER ADDRESS:  FAX:  

SUBMITTED BY:  EMAIL:                                                                                
 
1.   Upon completion of the review of the application for a Mortgage Credit Certificate ("MCC"), I hereby state, subject to                  
-----the "Terms and Conditions" listed below; an MCC will be issued to: 

  (APPLICANT’S NAME) 

WHO SHALL BE REFERRED TO AS "APPLICANT(S)”  
  (CO- APPLICANT’S NAME) 

WHO SHALL BE REFERRED TO AS "CO-APPLICANT(S)”  
    

(CURRENT ADDRESS) (CITY) (ZIP CODE) 
 

TERMS AND CONDITIONS 
2. An MCC will be issued for 15 percent (15%) of the annual interest paid upon the Certified Indebtedness Amount  
 of $___________________________ which consists of Financing from the above mentioned Lender. 
 
3. The Certified Indebtedness Amount is to be used in connection with the acquisition of a  New, never occupied or  
 Existing, previously occupied (check appropriate response) of single-family home located at:  
 

  SAN FRANCISCO, CA  

            (STREET ADDRESS OF RESIDENCE TO BE PURCHASED) CITY ZIP CODE 
 
The purchase price of the Residence is $___________________________. 

 
4. The City has been furnished with true, complete signed copies of the Applicant's Federal Income Tax Returns, or such 

other I.R.S. verification as is acceptable pursuant to the MCC Program requirements, indicating that Applicant took no 
deduction for taxes or interest for a principal residence for the three (3) years preceding application for an MCC. 

 
5. This Commitment has been issued in reliance upon the Application and Lender's Certification that the requirements 

necessary for issuance of a qualified Mortgage Credit Certificate have been met.  If the City becomes aware of any 
change in the circumstances under which the Commitment was issued, or any material misstatement made in the 
application for an MCC, this Commitment shall be revoked.  Further, if any such material misstatement shall be due to 
fraud, this Commitment or any MCC issued shall be automatically null and void without any need for further action on 
the part of the City. 

 
6. The MCC will be issued upon the City's verification of the closing of aforesaid financing, receipt of the Lender's Closing 

Certification, and Seller Affidavit, but not before                                                   (Date of commitment).  
 
 This commitment will expire on _______________________________.   A thirty (30) day extension of this 

Commitment may be obtained by payment of $100 to the City. 
 

 
X ________________________________ 
Authorized Representative, Mayor’s Office of Housing and Community Development, 
City and County of San Francisco 

 
 _____ 
Date 
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MCC No:  __________________________ 
 
Name of Applicant____________________ 
 

  

SELLER AFFIDAVIT (MCC-5) 
*** THERE ARE IMPORTANT LEGAL CONSEQUENCES TO THIS AFFIDAVIT:  

READ CAREFULLY BEFORE SIGNING*** 

 

 
1. I (We), the undersigned, seller of a the home to an applicant for a Mortgage Credit Certificate and essential 

participant in the application for a Mortgage Credit Certificate ("MCC") to be issued by the City pursuant to 
the CDC's Mortgage Credit Certificate Program (the "Program"), being submitted by                                                                      
(the "Buyer"), in connection with the Buyer's purchase from the undersigned of a single-family home/duplex 
(circle appropriate response) (the "Residence"), being first duly sworn, hereby state the following: 

 
2. I (We) certify that I (We) am (are) the Seller of the Residence. 
 

I  (We) certify that  the total amount  paid to me  (us)  (or to anyone  related to  me  (us),    or acting on my  
(our) behalf),  in connection  with the  purchase  of  the  Residence and any other property being acquired  
contemporaneously with the Residence, including all money to be paid to me and the full value of the goods  
or services to be provided to me (us), is $___________________________, (sales price), excluding all usual 
and reasonable settlement or financing costs, including title and transfer costs, title insurance, survey fees, 
credit reference fee, legal fees, appraisal expenses and "points" which are paid by the Buyer. 

 
3. The Residence is located in the City and County of San Francisco, at the following address: 

                                                      
  

 SAN FRANCISCO, CA 
 

            (STREET ADDRESS OF RESIDENCE TO BE PURCHASED) CITY ZIP CODE 
                              

Complete each of the following statements as applicable. 
If a statement is not applicable, state "not applicable" in the blank therein. 

 
4. I (We) certify that: 

 
a. The total amount of payments made to date to me (or to anyone related to me (us) or acting on 

my (our) behalf) for the purchase of the Residence by the Buyer is                          , (amount 
deposited in escrow). 

 
b. As of the date of the Affidavit, the Residence has not been completely constructed, and my 

estimate of the reasonable cost of the Residence is  
$___________________________ (for new construction). 

 
5. I (We) have not entered into a contract or agreement, either expressed or implied, with the Buyer of the 

Residence to perform additional construction on the Residence or to transfer any additional property for 
additional cost, other than personal property contained in the Sales Agreement submitted with the Initial 
Reservation Request and made a part of this Affidavit. 

 
6. The Residence is _____a single-family home defined as a Housing Unit (including a condominium unit) 

intended to be used for occupancy by one household. 
 
7. I (We) acknowledge and understand that this Affidavit will be relied upon for purposes of determining the 
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Buyer's eligibility for an MCC. I (We) acknowledge that a material misstatement fraudulently or negligently 
made in this affidavit or in any other statement made by me (us) in connection with an application for an 
MCC may constitute a federal violation punishable by a fine and/or denial of the Buyer's application for an 
MCC, or, if an MCC has been issued prior to discovery of the false statement, immediate cancellation of the 
MCC issued, which may be in addition to any criminal penalty imposed by law. 

                                                                                          
 

 
  
Signature of Seller 

 
  
Signature of Seller 

 
  
Date 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

______________________________________________________________________________________________________________ 
 

FORM MUST BE NOTARIZED
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MCC No:  __________________________ 
 
Name of Applicant____________________ 
 

  

BUYER CLOSING AFFIDAVIT (MCC-6) 
*** PLEASE NOTE DESCRIPTION OF LEGAL CONSEQUENCES: READ THOROUGHLY PRIOR TO SIGNING*** 

 

 
1. I (We) the undersigned, as part of my (our) application for a Mortgage Credit Certificate ("MCC") from the 

City and County of San Francisco City, issuer of such certificate under the City's Mortgage Credit Certificate 
Program (the "Program"), and as a material inducement to the City to issue an MCC to the undersigned in 
connection with the financing, with a mortgage loan (the "Mortgage Loan") from the lender of the 
undersigned's choosing (the "Lender) of the undersigned's purchase of a single-family home/duplex (the 
"Residence"), being first duly sworn, state the following: 

 
2. I (We) executed the Application as part of my (our) application for a Mortgage Credit Certificate on                                                           

_____________________________, 20         (Date Application was signed) for the Residence located in the 
City and County of San Francisco, at the following address: 

                                                      
  

 SAN FRANCISCO, CA 
 

            (STREET ADDRESS OF RESIDENCE TO BE PURCHASED) CITY ZIP CODE 
 
3. (Check and complete Section (a) or (b), whichever applies) 
 
 (a)  I (We) have reviewed the Application and declare that there has been no change in the 

statements therein and said statements remain true and accurate. 
 
 (b)  I (We) have reviewed the Application and declare that the following material changes have 

occurred from the statements therein._______________________________ 
 
4. (Check the applicable statement) I (We) further state that I (We)        have         not had an ownership interest 

in a principal residence or occupied and owned a single-family home, a manufactured home (including 
mobile home) which is customarily used in a fixed location, a condominium, a two unit property where the 
owner will occupy one unit (a duplex), or a unit within a housing cooperative within the last three years. 

 
6. I (We) acknowledge and understand that this affidavit will be relied upon for purposes of determining my 

(our) eligibility for an MCC.  I (We) acknowledge that a material misstatement fraudulently or negligently 
made in this affidavit or in any other statement made by me (us) in connection with an application for an 
MCC may constitute a federal violation punishable by a fine and/or denial of my (our) application for an 
MCC, or, if an MCC has been issued prior to discovery of the false statement, immediate cancellation of the 
MCC issued, which may be in addition to any criminal penalty imposed by law. 

 
 

 
  
Signature of Buyer 

 
  
Signature of Buyer 

 
  
Date 

 
 
 
 

______________________________________________________________________________________________________________ 
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MCC No:  __________________________ 
 
Name of Applicant____________________ 
 

  

FUNDING LENDER'S CLOSING CERTIFICATE (MCC-7) 
 

 

1.  
 

("LENDER") STATES THE 
FOLLOWING: 

        The funding lender has accepted and reviewed the mortgage credit certificate (“MCC) program application for: 

   
 (APPLICANT(S)” NAME) 

 WHO SHALL BE REFERRED TO AS "APPLICANT(S)”  

  
 (CO-APPLICANT(S)” NAME) 

 WHO SHALL BE REFERRED TO AS "CO-APPLICANT(S)”  
  The application was made in connection with borrower(s) for a first mortgage loan for the purchase of a 
principle residence home (the "residence") located at: 

 

  
 SAN FRANCISCO, CA 

 

            (STREET ADDRESS OF RESIDENCE TO BE PURCHASED) CITY ZIP CODE 
 
2. The Acquisition Cost (purchase price) for the Residence: $_________________________. 

 
3. The Lender has provided financing (the "Mortgage Loan") in the amount of $                         _____.  The 

Mortgage Loan closing occurred on                                           _ (to be completed by the Lender or Title Company). 
 
4. The Lender has received and examined true, complete signed copies of the Applicant's Federal Income Tax 

Returns for the three-year period prior to                                          (loan closing date) or such other 
verification as is acceptable pursuant to the MCC Program.  Said tax returns or other verification have been 
submitted previously. 

 
5. The Lender has obtained and examined the Seller’s Affidavit.  After reasonable investigation, the Lender 

hereby certifies that the total purchase price of the Residence acquired with the proceeds of the Mortgage 
Loan is in compliance with the MCC Program requirements. 

 
6. The Applicant has had no present ownership interest in a principal residence at any time during the three (3) 

years prior to                                                           , (date of closing).  However, if the Applicant is purchasing a 
home in a Targeted Area please indicate by checking this space _____ because the 3-year rule does not apply. 

 
7. Statement (a) or (b) is true (check appropriate paragraph): 
 
 (a)  Based upon reasonable investigation, the Lender is aware of no material change in the 

circumstances upon which it relied in executing the initial Lender Certification.  All statements 
and certifications contained in the Initial Certification remain valid and true. 

 
 (b)  The following material changes have occurred in the circumstances upon which the Lender relied 

in executing the initial Lender Certification: 
 
________________________________________________________  
________________________________________________________ 
 
________________________________________________________ 
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8. The Lender hereby certifies that the above noted changes in circumstances do not affect the Applicant’s 
eligibility for a MCC. 

 
9. Based upon reasonable investigation, the Lender has no reason to believe that either the Applicant or the 

Seller of the Residence has made any negligent or fraudulent, material misstatements in connection with the 
Applicant's application for an MCC. 

 
10. The Lender hereby certifies the following: 
 

a. The term of mortgage is                   months. 
 

b. The mortgage interest rate is                   %, and is   fixed  
 

c. Type of mortgage is  FHA,  VA, or  Conventional. 
 

d. The monthly PITI (without MCC) is $                          __. 
 
The Lender hereby agrees that it will immediately forward to the City all information which it or any of its 
successors may receive during the life of the mortgage loan which tends to indicate that the applicant may have 
made a misrepresentation in applying for an MCC, or that may affect the Applicant's Eligibility for an MCC.  The 
Lender hereby acknowledges that its failure to comply with Program Requirements will result in revocation of its 
participation in the MCC Program and all other City Programs. 
 
 

 
  
Print Name of Authorized Lender Representative 

 
  
Title 

 
  
Signature of Authorized Lender Representative 

 
  
Date 

 
 _______________________________________________________ 
Lender’s Address 
 
  
Telephone # 

 
  
Email Address 

 
  
Fax # 

 
 



City and County of San Francisco    
Mayor’s Office of Housing and Community Development 
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One S. Van Ness Avenue, 5th Floor 
San Francisco, CA 94103 
Tel. (415) 701-5500 
Fax. (415) 701-5501 
 

Rev. June 2019 

 
MCC No:  __________________________ 
 
Name of Applicant____________________ 
 

  

RECAPTURE NOTICE AND 
COMPUTATION WORKSHEET (MCC-8) 

*** TO BE DELIVERED TO MORTGAGOR AT CLOSE OF ESCROW; FOR ALL LOAN CLOSINGS,  
THE ORIGINAL SIGNATURE OF THIS FORM MUST BE SUBMITTED TO THE CITY *** 

 

 
Because you are receiving a mortgage credit certificate with your mortgage loan, you are receiving the benefit of a credit 
against your federal income taxes.  If you sell or otherwise dispose of your home during the next nine years, this benefit 
may be "recaptured."  The recapture is accomplished by an increase in your federal income tax for the year in which you 
sell your home.  You may be subject to recapture even if you cease to claim the mortgage credit prior to the end of the 
nine-year period (for example, if you refinance the property).  The recapture only applies, however, if you sell your home 
at a gain and if your income increases above specified levels.  You may wish to consult a tax advisor or the local office or 
the Internal Revenue Service at the time you sell or otherwise dispose of your home to determine the amount, if any, of 
your actual recapture tax.  (See Section 143(m) of the Internal Revenue Code generally.)  The following information will 
assist you in determining the amount, if any, of "recapture tax": 

1.  
 (MORTGAGOR’S NAME) 

WHO SHALL BE REFERRED TO AS " MORTGAGOR’S)"  

  
 (CO- MORTGAGOR’S NAME) 

WHO SHALL BE REFERRED TO AS "CO- MORTGAGOR’S  
 

2. 
 
Date of Home Mortgage Closing:       

3. The "residence" located at:  
  

 SAN FRANCISCO, CA 
 

            (STREET ADDRESS OF RESIDENCE TO BE PURCHASED) CITY ZIP CODE 
 

4. 
 
Principal amount of Home Mortgage on date of Mortgage Closing $ 

 
5. Is the Home in an IRS Targeted Area?      Yes       No                
 

 
A.   ARE YOU SUBJECT TO RECAPTURE? 
 
You will be subject to a special recapture tax for the tax year in which you sell or transfer your home only if you meet all 
four of the following conditions. 
 

1.  You sell or transfer the home on or before                                                                      (Add 9 years from the date 
of the Mortgage Closing listed above), and 

 
2.  You sell or transfer the home at a gain (determined by the IRS form on gain from sale of a single-family 

residence, whether or not you decide to rollover the gain), and 
 
  The Home is not: 

 
 a. Transferred as a result of your death, 

 
 b. Transferred to your spouse or to your former spouse as a result of divorce and you have no gain or loss 

included in your income under Section 1041 of the Internal Revenue Code (in which case the spouse or 
former spouse is treated as if he or she had been the owner from the date of Mortgage Closing), or  

 
c. Replaced as your principal residence on the site of the home financed with your original subsidized 

mortgage loan within two years of its destruction by fire, storm, or other casualty; and 
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3.   Your modified adjusted gross income for the taxable year in which you sell your home exceeds the following 
    Adjusted Qualifying Income. 

 
Your Home _____is not   ______ is located in a Targeted Area.  If it is in a Targeted Area, you may use the higher limits 
listed in Table IA below. 

 
Your Modified Adjusted Gross Income means your "adjusted gross income" shown on your federal tax return for the 
taxable year in which you sell your home increased by any tax exempt bond interest income you receive or accrue in 
such taxable year that is excluded from your gross income (under Section 103 of the Internal Revenue Code) and 
decreased by the amount of any gain included in your gross income by reason of the sale of your home. 

 
TABLE I:  NON-TARGETED AREA 

 
ADJUSTED QUALIFYING INCOME   

Number of Family Members Living in your Home at the Time of Sale: 2 or less*     
Median x 100%    

3 or more*    
Median x 115% 

Date that you sell your home:    
Less than 1 year after Mortgage Closing: $155,464 $178,784 
1 or more years, but less than 2 years after Mortgage Closing: $163,237 $187,723 
2 or more years, but less than 3 years after Mortgage Closing: $171,399 $197,109 
3 or more years, but less than 4 years after Mortgage Closing: $179,969 $206,965 
4 or more years, but less than 5 years after Mortgage Closing: $188,967 $217,313 
5 or more years, but less than 6 years after Mortgage Closing: $198,416 $228,179 
6 or more years, but less than 7 years after Mortgage Closing: $208,337 $239,588 
7 or more years, but less than 8 years after Mortgage Closing: $218,753 $251,567 
8 or more years, but less than 9 years after Mortgage Closing: $229,691 $264,145 

 
TABLE IA:  TARGETED AREA  

 
ADJUSTED QUALIFYING INCOME 

Number of Family Members Living in your Home at the Time of Sale: 2 or less*     
Median x 100%    

3 or more*    
Median x 115% 

Date that you sell your home:    
Less than 1 year after Mortgage Closing: $175,920 $205,240 
1 or more years, but less than 2 years after Mortgage Closing: $184,716 $215,502 
2 or more years, but less than 3 years after Mortgage Closing: $193,952 $226,277 
3 or more years, but less than 4 years after Mortgage Closing: $203,649 $237,591 
4 or more years, but less than 5 years after Mortgage Closing: $213,832 $249,471 
5 or more years, but less than 6 years after Mortgage Closing: $224,523 $261,944 
6 or more years, but less than 7 years after Mortgage Closing: $235,750 $275,041 
7 or more years, but less than 8 years after Mortgage Closing: $247,537 $288,793 
8 or more years, but less than 9 years after Mortgage Closing: $259,914 $303,233 

  
Or high housing cost adjustment, if applicable.  The entries in the first row are the highest qualifying incomes as of 
the date of loan closing.  The entries in each subsequent row equal the entries in the immediately preceding row 
times 1.05. 
 
B.  HOW MUCH RECAPTURE TAX WOULD YOU OWE? 

 
If you meet all three of the above conditions, then you will be subject to the recapture tax. 

 
The maximum potential recapture tax that you may be required to pay as an addition to your federal income tax is 
$_________.  This amount is 6.25% of the highest principal amount of your mortgage loan and is your federally 
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subsidized amount with respect to the loan.  The actual recapture tax, if any, can only be determined when you sell 
your home, and is the lesser of (I) 50% of your gain on the sale of the home, regardless of whether you have to include 
that gain in your income for federal income tax purposes, or (ii) your recapture amount, determined in Steps 1 and 2 
below. 

 
1.  Calculation of Recapture Amount 

 
Step A: Calculate the maximum potential recapture tax in the year of sale shown below: 

 
TABLE II     MAXIMUM POTENTIAL RECAPTURE TAX 

 

Date of Sale or Transfer of Home                                                     
(or Prepayment of Mortgage if Earlier) 

Percentage of 
Original Mortgage 

Dollar Amount 
Based Original 
Mortgage of  

  $_______________ 
Before 1 year after Mortgage Closing: 1.25% $_______________ 
1 or more years, but less than 2 years after Mortgage Closing: 2.50% $_______________ 
2 or more years, but less than 3 years after Mortgage Closing: 3.75% $_______________ 
3 or more years, but less than 4 years after Mortgage Closing: 5.00% $_______________ 
4 or more years, but less than 5 years after Mortgage Closing: 6.25% $_______________ 
5 or more years, but less than 6 years after Mortgage Closing: 5.00% $_______________ 
6 or more years, but less than 7 years after Mortgage Closing: 3.75% $_______________ 
7 or more years, but less than 8 years after Mortgage Closing: 2.50% $_______________ 
8 or more years, but less than 9 years after Mortgage Closing: 1.25% $_______________ 

 
Example:  If the home was sold between 1 and 2 years after Mortgage Closing, use 2.5% of original mortgage.  Thus 
if original mortgage was $100,000, the maximum potential recapture tax would be $2,500 ($100,000 x 2.5%). 

 
Step B:  Possible Reduction 

 
Determine whether your Modified Adjusted Gross Income, in the taxable year in which you sell the home, exceeds 
the Adjusted Qualifying Income shown in Table I or Table IA, as applicable, and if it does whether such excess is more 
or less than $5,000 above the Adjusted Qualifying Income shown in Table I or Table IA, as applicable. 

 
Example:  If you have a 2 person household and your Modified Adjusted Gross Income is $53,000, and the Adjusted 
Qualifying Income in Table I or Table IA, as applicable, for that year is $50,000, your "excess income" is $3,000: 

 
Actual Household Income    $53,000 
- Income Limit (From Table I or Table IA)   $50,000 
Excess Income above Adjusted Qualifying Income  $3,000 

You will be in one of three situations: 
 

(I) Your Modified Adjusted Gross Income does not exceed the Adjusted Qualifying Income: You are not 
subject to any recapture tax at all. 

(ii) Your Modified Adjusted Gross Income is greater than $5,000 above the Adjusted Qualifying Income:  
There is no reduction in the maximum potential recapture tax calculated in Step 1. 

(iii) Your Modified Adjusted Gross Income is less than $5,000 above the Adjusted Qualifying Income:  Your 
maximum potential recapture tax will be reduced pro rata, as shown below: 

If your excess Modified Adjusted Gross Income is less than $5,000 above the Adjusted Qualifying Income, the revised 
maximum potential recapture tax would be: 

 
Revised Maximum  = Excess Income (from Step 2)    x Maximum Potential Recapture 
Potential Recapture Tax   $5,000   Tax (from Table II) 
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Example: 
Actual Income - 
Adjusted Qualifying Income   = $3,000 = 60% x $2,500 Maximum Potential Recapture 

       $5,000                  $5,000    Tax (from Table II) 
              = $1,500 Revised Maximum Potential Recapture Tax  

 
Thus, the maximum potential recapture tax of $2,500 determined in Step 1 would be reduced to $1,500 due to the 
calculation in Step 2. 

 
2.  Gain on Sale of Home: 

 
Finally, compare the revised maximum potential recapture tax (from Step 2) to one-half of your actual gain from the 
sale of the home.  (Your "Gain" is generally defined by the IRS to be the resale price less (I) sale costs, (ii) your original 
purchase price, and (iii) your cost of capital improvements.  This is true whether or not you rollover the gain.)  
Whichever is less is the amount of recapture tax liability 
 
Example: Revised Maximum Potential Recapture Tax = $1,500 

· Gain from Sale of Home 
Sale Price   $150,000 

          - Closing Costs   $    8,000 
$142,000 

 
- Basis in Home   140,000   ($130,000 initial price plus  
          $10,000 cost of improvements) 

Gain                    $2,000 
 
x ½    =$ 1,000 

 
· Lesser of $1,500 and $1,000 is $1,000; so $1,000 is the recapture tax liability. 

 
Other Factors Affecting the Recapture Tax 

 
All references to the "sale" or "transfer" of the home include any change in your interest in the Home, whether by 
sale, exchange, gift or some other disposition. 

 
If you give away your home (other than to your spouse or ex-spouse incident to divorce), you must determine your 
actual recapture tax as if you had sold your home for its fair market value. 

 
If any person other than you or your spouse is also a mortgagor, each person's Recapture Tax will be determined 
separately in accordance with his or her interest in the home. 

 
The Recapture Tax may also be somewhat reduced if you repay your loan in full (e.g., refinance) during the nine-year 
recapture period and you sell your home during this period under a special rule in Section 143(m)(4)(C)(ii) of the 
Internal Revenue Code. 

 
Other special rules may apply in particular circumstances. 

 

This Recapture Notice is provided by the City and County of San Francisco pursuant to Section 143(m)(7) of the Internal 
Revenue Code. Please acknowledge that you have received and have read this Recapture Notice by signing in the 
space(s) provided below. 

 
CITY AND COUNTY OF SAN FRANCISCO, Issuer 

 
ACKNOWLEDGED: 

 
 
  
Signature of Mortgagor 

 
  
Signature of Mortgagor 

 
  
Date 

 



City and County of San Francisco    
Mayor’s Office of Housing and Community Development 
Mortgage Credit Certificate Program 
One S. Van Ness Avenue, 5th Floor 
San Francisco, CA 94103 
Tel. (415) 701-5500 
Fax. (415) 701-5501 
 

Rev. June 2019 

  

MCC SELF-EMPLOYED DECLARATION 
 

 

 
 
Before me this _____ day of ____________, 20__, personally appeared ___________, who, being duly sworn, 
deposes and says: 
 
I ____________________________ (borrower’s Name) am currently self-employed and am submitting a Year-to-
Date Profit and Loss Statement that is a true and accurate reflection of my income to the Mayor’s Office of 
Housing and Community Development. 
 
______ I acknowledge and understand that this Declaration will be relied upon for purposes of determining my 

(our) eligibility for an MCC.  I acknowledge that a material misstatement fraudulently or negligently 
made in this Declaration or in any other statement made by me (us) in connection with an application 
for an MCC may constitute a federal violation punishable by a fine and/or denial of my (our) application 
for an MCC, or, if an MCC has been issued prior to discovery of the false statement, immediate 
cancellation of the MCC issued, which may be in addition to any criminal penalty imposed by law. 

 
I have been self-employed from the following month and year forward: ____ / ____ 
 
This Declaration must be accompanied by a signed and dated Profit and Loss Statement that reflects the year-to-
date. The Profit and Loss Statement must be modeled on Schedule C of the most currently available federal tax 
form.  

 
 
  ________________ 
 Name of Applicant 
 
 
  _________________ 
 Signature of Applicant 
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MCC UNEMPLOYED DECLARATION 
 

 
Before me this _____ day of ____________, 20_____, personally appeared ___________________________, who, 
being duly sworn deposes and says: 
 
I ______________________________ (Applicant’s Name) am NOT presently employed and NOT currently 
receiving any income, and will NOT file for unemployment benefits in 20_______. 
 
______ I acknowledge and understand that this Declaration will be relied upon for purposes of determining my 

(our) eligibility for an MCC.  I acknowledge that a material misstatement fraudulently or negligently 
made in this Declaration or in any other statement made by me (us) in connection with an application 
for an MCC may constitute a federal violation punishable by a fine and/or denial of my (our) application 
for an MCC, or, if an MCC has been issued prior to discovery of the false statement, immediate 
cancellation of the MCC issued, which may be in addition to any criminal penalty imposed by law. 

 
This Declaration must be accompanied by a signed form EDD Authorization for Release of Records.  

 
 
  _______________ 
 Name of Applicant 
 
 
  ________________ 
 Signature of Applicant 
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MCC No:  __________________________ 
 
Name of Applicant____________________ 
 

  

MCC RESTRICTED USE DECLARATION 
***This Form is Required*** 

 

 
Before me this _____ day of ____________, 20_____, personally appeared ___________, who, being duly sworn 
deposes and says: 
 
I (We) ____________________________ (borrower’s Name) will occupy the property as my principal residence 
within 60 days after close of escrow.  I (we) will not use the property as an  investment property, vacation home, 
or recreational home and  no more than 15% of the area of the  residence will be used in trade or business.   
 
______ I acknowledge and understand that this Declaration will be relied upon for purposes of determining my 
(our) eligibility for an MCC.  I acknowledge that a material misstatement fraudulently or negligently made in this 
Declaration or in any other statement made by me (us) in connection with an application for an MCC may 
constitute a federal violation punishable by a fine and/or denial of my (our) application for an MCC, or, if an MCC 
has been issued prior to discovery of the false statement, immediate cancellation of the MCC issued, which may 
be in addition to any criminal penalty imposed by law. 
 
I have been using my residence in trade or business from the following month and year forward: ____ / ____ 
 
This Declaration must be accompanied by Form 8829 Expenses for Business Use of Your Home and Schedule C of 
the most currently available federal tax form.  
 
 

 
  
Applicant’s Signature 

 
  
Applicant’s Printed Name 

 
  
Date 

 
  
Applicant’s Signature 

 
  
Applicant’s Printed Name 

 
  
Date 
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MCC No:  ___________________________ 
 
Name of Applicant____________________ 
 

  

MCC Assignment Letter  
***(If Applicable)*** 

 

 
MCC Assignment Letter 
 
Date______________________________ 
 
To:    Mayor’s Office of Housing and Community Development 
1 South Van Ness Avenue, 5th Floor 
San Francisco, CA 94103 
Attention:  MCC Program Manager 
 
From:  Mortgage Broker Name ____________________________________________________________ 
         
            Broker Representative _____________________________________________________________ 
         
 Mailing Address  __________________________________________________________________ 
         
            City, State, ZIP____________________________________________________________________  
          
 
Re: Mortgage Credit Certificate Reservation/Commitment for:  
     
 Applicant Name ___________________________________________________________________ 
         
    Property Address __________________________________________________________________ 
          
   MCC _____________________________________________________________________________ 
            
This is to inform you that the above MCC Reservation/Commitment has been assigned to the following Lender for 
funding: 
 
 Name of Lender  ____________________________________________________________________ 
        
 Mailing Address ____________________________________________________________________ 
          
          City, State, ZIP______________________________________________________________________ 
         
 Assigned Representative Name ________________________________________________________ 
        
 Representative’s Telephone Number ___________________________________________________ 
        
 Representative’s Fax Number _________________________________________________________ 
         
The above named Lender is a Participating Lender in San Francisco’s MCC Program.  The above named 
representative has attended the Lender Training, and will be the individual responsible for forwarding Close of 
Escrow documents to you. 
 
Sincerely, 
 
 
 
Mortgage Broker 
 
Cc: Funding Lender 
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