Checklist for 

MOHCD Authorization to Issue

Notice to Proceed (“NTP Checklist”)
PROPERTY ADDRESS: 

            



PROJECT NAME:  _________________________________

OWNER/DEVELOPER / Primary Point of Contact:
_____  /  ________________
CONTRACTOR / Primary Point of Contact:  _______________/__________________

ARCHITECT / Primary Point of Contact:  _________________ / ________________

OWNER’S REP (CM):  _________________________________________________    

MOHCD PROJECT MANAGER:  _________________________________

MOHCD CONSTRUCTION MANAGER:_______________________________

PROJECTED START DATE: ________________________________
	rec'd
	rev'd
	approved
	document

	_____
	_____
	_____
	Contract Set of Plans (ONE - 1/2 size set, PLUS Electronic)

	_____
	_____
	_____
	Project Manual (Specifications) in searchable elec. format

	_____
	_____
	_____
	Construction Contract (Incl. Qualifications and Exclusions)

	_____
	_____
	_____
	Construction Schedule

	_____
	_____
	_____
	Schedule of Values

	_____
	_____
	_____
	MOD Plan Check completed and Permit set approved

	_____
	_____
	_____
	Bonds

	_____
	_____
	_____
	Subcontractor Names & Subcontract Dollar Amounts

	_____
	_____
	_____
	Permits (including Addenda schedule, if appropriate)

	_____
	_____
	_____
	PGE Application Completed

	_____
	_____
	_____
	Dust Control Plan (when applicable)

	_____
	_____
	_____
	Storm Water Plan (primarily new construction)

	_____
	_____
	_____
	Section 3 Hiring Plan if applicable

	_____
	_____
	_____
	General Contractor’s Insurance 

	_____
	_____
	_____
	Insurance – Including Pollution Liability – (where applicable)

	_____
	_____
	_____
	Completed MOHCD DIR Registration Questionnaire (for PWC-100 and Project ID)



	date
	meeting/milestone

	_________
	Pre-Con Meeting for Workforce, SBE/LBE & Wage Compliance

	_________
	Satisfaction of any Pre-construction requirements 


AUTHORIZATION TO ISSUE NOTICE TO PROCEED:
____________________ 
________
________________________
_________
MOHCD Project Manager
Date

MOHCD Construction Manager
Date
08172016


