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LBE Participation and Good Faith Outreach Forms

CMD FORM 2A: CMD CONTRACT PARTICIPATION FORM

Section 1: This form must be submitted with the proposal or the proposal may be deemed non-responsive and rejected. Prime Proposer, each Joint Venture Partner, Subconsultants, Vendors, and lower sub tiers must be listed on this form. Only CMD certified Small and/or Micro-LBEs can be used to meet the LBE subconsultant participation requirement unless the RFP allows for SBA-LBE subconsultants to count towards the LBE participation requirement. A Small and/or Micro- LBE Prime proposer/JV with LBE participation must meet the LBE subconsultant requirement. A Small and/or Micro-LBE Prime proposer/JV with LBE participation may not count its participation towards meeting the LBE subconsultant participation requirement. Be sure to check box for Rating Bonus. If more space is needed, attach additional copies of this form. This form is also completed and submitted for all contract modifications which exceed the original contract amount by more than 20%.

	
Contract:
	
	RATING BONUS

	
	
	LBE 10%
	[bookmark: _GoBack]Joint Venture 7.5%

	Firm:
	
	Joint Venture 5%
	Joint Venture 10% (LBEs ONLY)

	Contact Person:
	
	No Rating Bonus Requested

	Address:
	
	

LBE Requirement	%

	City/ZIP
	
	

	Phone
	
	


*Type: Identify if prime (P), JV partner (J), Subconsultant (S), or Vendor (V)

	TYPE *
	

Firm
	
PORTION OF WORK
(describe scope(s) of work)
	

% OF WORK
	
INDICATE LBE YES/NO
	If an LBE, Identify MBE, WBE,
or OBE **
	% OF LBE SUBWORK (CARRY-OVER FROM % OF WORK COLUMN)

	
	
	
	%
	
	
	%

	
	
	
	%
	
	
	%

	
	
	
	%
	
	
	%

	
	
	
	%
	
	
	%

	
	
	
	

	
	
Total % of Work: 100%
	Total LBE Subconsulting%
	
%


I declare, under penalty of perjury under the laws of the State of California, that I am utilizing the above Consultants for the portions of work and amounts as reflected in the Proposal for this Contract.

Owner/Authorized Representative (Signature):	Date:

Print Name and Title:
** MBE = Minority Business Enterprise, WBE = Women Business Enterprise, OBE = Other Business Enterprise. See CMD website: http://sfgov.org/cmd for each firm’s status.
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Section 2. Prime Proposer, Joint Venture Partners, Subconsultant, and Vendor Information

Provide information for each firm listed in Section 1 of this form. Firms which have previously worked on City contracts may already have a vendor number. Vendor numbers of LBE firms are located in the CMD LBE website at http://sfgov.org/cmd. Use additional sheets if necessary.

	FIRM NAME:
	
	
	
	VENDOR #:
	

	ADDRESS:
	
	
	
	FEDERAL ID #:
	

	CITY, ST, ZIP:
	
	PHONE:
	
	FAX:
	

	SERVICE:
	
	
	
	
	



	FIRM NAME:
	
	
	
	VENDOR #:
	

	ADDRESS:
	
	
	
	FEDERAL ID #:
	

	CITY, ST, ZIP:
	
	PHONE:
	
	FAX:
	

	SERVICE:
	
	
	
	
	



	FIRM NAME:
	
	
	
	VENDOR #:
	

	ADDRESS:
	
	
	
	FEDERAL ID #:
	

	CITY, ST, ZIP:
	
	PHONE:
	
	FAX:
	

	SERVICE:
	
	
	
	
	



	FIRM NAME:
	
	
	
	VENDOR #:
	

	ADDRESS:
	
	
	
	FEDERAL ID #:
	

	CITY, ST, ZIP:
	
	PHONE:
	
	FAX:
	

	SERVICE:
	
	
	
	
	



	FIRM NAME:
	
	
	
	VENDOR #:
	

	ADDRESS:
	
	
	
	FEDERAL ID #:
	

	CITY, ST, ZIP:
	
	PHONE:
	
	FAX:
	

	SERVICE:
	
	
	
	
	



	FIRM NAME:
	
	
	
	VENDOR #:
	

	ADDRESS:
	
	
	
	FEDERAL ID #:
	

	CITY, ST, ZIP:
	
	PHONE:
	
	FAX:
	

	SERVICE:
	
	
	
	
	





	CMD FORM 2B: “GOOD FAITH OUTREACH” REQUIREMENTS FORM
	
	

	This “Good Faith Outreach” form, along with the required supporting documentation must be completed and submitted per the instructions in this form EVEN IF the LBE subconsulting participation requirement has been met (Section 14B.8 of the San Francisco Administrative Code). Proposers may obtain a list of certified LBEs from the CMD website: http://www.sfgov.org/cmd .

SECTION A

Under Section 14B.8(B) of the Administrative Code, the good faith outreach exception states that if a proposer demonstrates total LBE participation that exceeds by 35% the established LBE subconsultant participation requirement for the project, the proposer is not required to conduct good faith outreach efforts or to submit evidence of good faith outreach efforts. Note that a Small or Micro-LBE prime proposer may count its own Contract Work toward the 35% good faith outreach exception. Please see example in CMD Attachment 2, Section 1.02A.2.

Does your proposal demonstrate that you have exceeded the established LBE subconsultant participation requirement
by 35% or more in accordance with Section 14B.8(B)?	YES*	NO

If the answer is yes, please check "YES", above, and complete Section C (if applicable) and Section D of this Form. If the answer is no, please check "NO", above, and complete Sections B and D of this Form, and submit all required supporting documentation in accordance with the instructions in Section B.

* Note: An answer of "YES", above, is subject to verification by CMD. If the CMD determines that proposer did not exceed the LBE subconsultant participation requirement by at least 35% and proposer either failed to undertake adequate good faith outreach efforts or failed to submit supporting documentation with its proposal as required by Section B, items 2
and 4, below, then proposer's proposal shall be declared non-responsive AND INELIGIBLE FOR CONTRACT AWARD.

NOTE: “LBE” REFERS TO SMALL AND MICRO-LBES ONLY, UNLESS THE RFP ALLOWS FOR SBA-LBE SUBCONSULTANTS TO COUNT TOWARDS THE LBE PARTICIPATION REQUIREMENT.

SECTION B

All proposers that do not qualify for the good faith outreach exception set forth in Section 14B.8(B) of the Administrative Code must complete this Section B and submit supporting documentation as required.

A proposer must achieve at least 80 points, as determined by CMD, to be deemed compliant with the “good faith outreach” requirements. A proposer who fails to achieve at least 80 points will be declared non-responsive, and the proposal will be rejected. Please check yes or no for each item listed below.

	1. Did your firm attend the pre-proposal meeting scheduled by the City to inform all
proposers of the LBE program requirements for this project?
If the City does not hold a pre-proposal meeting, all proposers will receive 15 points.
	Yes
(15 Points)
	No
(O Points)

	2. Did your firm advertise, not less than 10 calendar days before the due date of the
proposal, in one or more daily or weekly newspapers, trade association publications, LBE trade oriented publications, trade journals, or other media, such as: Small Business Exchange? If so, please enclose a copy of the advertisement.



The advertisement must provide LBEs with adequate information about the project.
If the City gave public notice of the project less than 15 calendar days prior to the proposal due date, no advertisement is required, and all proposers will receive 10 points.
	Yes
(10 points)
	No
(O Points)




	3. Did your firm identify and select work types (as categorized in CMD’s LBE Directory) to
meet the LBE subconsultant participation requirement? If so, please identify the work types below:
	Yes
(10 points)
	No
(O Points)

	4. Did your firm contact LBE firms (LBE firms include MBEs, WBEs and OBEs) for the identified work types (see #3 above), not less than 10 calendar days prior to the due date of the proposal? If so, please include documentation (i.e. phone logs, emails, faxes, etc.) to verify that contacts were made. The purpose of contacting LBE firms is to provide notice of interest in proposing for this project.
A proposer who contacts those LBE firms certified in the identified work types, not less than 10 calendar days prior to due date of the proposal, will receive up to 45 points. If a proposer does not comply with paragraphs a. & b. below, one point will be deducted for each LBE firm within each identified work type that is not contacted.
a. If there are less than 25 firms within an identified work type, a proposer should contact all of them.
b. If there are 25 or more firms within an identified work type, a proposer should notify at least 25 firms within such identified work type.

If a proposer does not contact any LBE firms, the proposer will receive no points.
When contacting LBEs, you should provide adequate information about the project.
If the City gave public notice of the project less than 15 calendar days prior to the proposal due date, the allocation of points above still applies, except that the proposer
may contact those LBE firms certified in the identified work types less than 10 calendar days prior to the due date of the proposal.
	Yes
(Up to 45 points)
	No
(O Points)

	5. Did your firm follow-up and negotiate in good faith with interested LBEs? If so, please include documentation (i.e. phone logs, emails, faxes, etc.) to verify that follow-up contacts were made. If applicable, your follow-up contact with interested LBEs should provide information on the City’s bonding and financial assistance programs.
For each interested LBE firm that the proposer does not follow-up with, a point will be deducted.
A proposer who does not perform any follow-up contact with interested LBEs will receive no points.
*”Interested LBE” shall mean an LBE firm that expresses interest in being a subconsultant to the proposer.
	Yes
(Up to 20 points)
	No
(O Points)

	6. A proposer shall submit the following documentation with this form:
(1) Copies of all written proposals submitted, including those from non-LBEs;
(2) If oral proposals were received, a list of all such proposals, including those from non-LBEs. The work type and dollar amounts for each such proposal must be specified; and
(3) A full and complete statement of the reasons for selection of the subconsultants for each work type. If the reason is based on relative qualifications, the statement must address the particular qualification at issue.




SECTION C

If a Small or Micro-LBE prime proposer checks "YES" in Section A, above, and is relying on self-performed Contract Work to meet the 35% good faith efforts outreach exception, such Small or Micro-LBE prime proposer should indicate the total value of Contract Work that proposer will perform with its own forces in the space below:

 	% of work

SECTION D

	
Contract Name:   	

	Contract No.:   	

	Signature of Owner/Authorized Representative:   	

	Owner/Authorized Representative (Print):   	

	Name of Firm (Print):   	

	Title and Position:   	

	Address, City, ZIP:   	

	E-mail:   	

	Date:   	






	CMD FORM 4: CMD JOINT VENTURE FORM

	This form must be submitted ONLY if the proposer is requesting a Joint Venture partnership with a Small and/or Micro- LBE firm for the rating bonus. The Joint Venture partners must submit a joint venture agreement and management plan with the proposal. All work must be accounted for including subconsulting work.

	SECTION 1: GENERAL INFORMATION

	1. Name of Contract or Project:



	2. Name of all JV partners: (Check LBE if applicable)

	LBE

	


	


	




3. Attach a copy of Joint Venture Agreement and Management plans.

	4. The management plan must include the following information:

a. Describe in detail how decisions will be made for work distribution and compliance of Small and/or Micro- LBE Joint Venture participation.

b. Provide each Joint Venture partner’s specific duties and responsibilities (include organizational chart)

c. Identify the Location of Joint Venture Office.

d. Provide in detail how decision will be made for work distribution to Small and /or Micro-LBE subconsultants and/or vendors.
e. Submit copies of bank signature cards with authorized names, titles, and address/city of the bank (required after award of contract.)

	5. Calculation of the Rating Bonus. See §2.02D of CMD Attachment 2 for an example.
If the joint venture partners are dividing the work according to a different formula than that described below, please contact CMD staff and describe the arrangement in detail prior to submittal of proposal.
Joint venture partners are encouraged to meet with CMD regarding their joint venture prior to submitting their proposal.
The rating bonus is awarded based on the Small and/or Micro-LBE JV partner tasks calculated as a percentage of the total JV partner tasks.
Joint Venture partners may be in different industries provided that each joint venture partner meets the minimum qualifications in the bid or proposal, and each is acting as a prime. The LBE joint venture partner must perform Prime Level Work and be CMD certified for the scope of work they are proposing to perform in order to be eligible for the rating bonus. “Prime Level Work” means any portion of work that is listed in the prime’s minimum qualification section in the RFQ/RFP. Joint ventures receive rating bonuses depending upon the LBE percentage of prime level participation as set forth in Section 14B.7(F). Note that any supportive/ subconsulting level work will not be counted towards the eligibility for the joint venture rating bonus.
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Step 1. Calculate total JV partner tasks.

	Total Contract Tasks
	=
	100%

	Percentage of Total Work to be Performed by Subconsultants
	-
	%

	Percentage of JV partner tasks
	=
	%



Step 2. Calculate Small and/or Micro-LBE JV partner tasks:
	
	A
	B
	C

	
Description of JV partner Scopes of Work (Specific details of work)
	JV Partners’ Work as a % of the total project
	% of Task by Non-LBE JV
Partner
	% of Task by Small and/or Micro-LBE JV
Partner

	
	%
	%
	%

	
	%
	%
	%

	
	%
	%
	%

	
	%
	%
	%

	
	%
	%
	%

	TOTAL JV %
	%
	%
	%




Step 3. Calculate Small and/or Micro-LBE JV partner work as a percentage of the total JV partner work for the rating bonus.

	Total Small and/or Micro-LBE JV Partner %
	
	÷
	Total JV %
	
	=
	%





JOINT VENTURE PARTNERS MUST SIGN THIS FORM



	Owner/Authorized Representative (Signature)
	
Owner/Authorized Representative (Signature)

	Name and Title (Print)
	
	Name and Title (Print)

	Firm Name
	
	
Firm Name

	Telephone
	Date
	
	Telephone
	Date





CMD FORM 5: CMD EMPLOYMENT FORM
This form is to be submitted with the proposal.
1. Indicate key personnel designated to work on this project for the entire project team (prime proposer, joint venture partners, subconsultants, and vendors).
The employees listed should include all those listed in other sections of the proposal.

	NAME OF FIRM
	NAME OF EMPLOYEE
	PROJECT ROLE
	RACE
	SEX

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





Sign below including each joint venture partner.



	Owner/Authorized Representative (Signature)
	
Owner/Authorized Representative (Signature)

	Name and Title (Print)
	
	Name and Title (Print)

	Firm Name
	
	
Firm Name

	Telephone
	Date
	
	Telephone
	Date
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