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According to Chapter 79 of the San Francisco Administrative Code, the City cannot approve the project for which you are requesting funding until a sign has been posted at the project location 15 days prior to the project approval.  The sign informs the public that a City Project is being considered at that location and indicates a name and number where any member of the public can request information and submit comments. 

You are responsible for (1) posting the sign according to City policy, (2) completing a Proof of Compliance form, (3) faxing it to your Project Manager at 701-5501, (4) taking a photograph of the posted sign, and (5) sending an original Proof of Compliance form together with a photograph of the posted sign to MOH, attention your Project Manager.  As an alternative to fax, you may scan the executed form and email it along with the photograph.

Before Posting the sign, read the instructions on the back OF THIS FORM.
Agency Name:







Funding Year:




Project Name and Location:











Contact Person:






Phone Number:



Date you received sign:

Date on the sign:

Date you posted sign:



Did you post the sign at least 15 days prior to the date indicated on the sign?       Yes FORMCHECKBOX 

No FORMCHECKBOX 

Name and number of the MOH staff person on the sign:







Describe where and how you posted the sign.  Did you post the sign in a window, on the outside of the building, or at the property line?  Is the sign visible to the public street, alley or sidewalk?  How many feet above grade level is the top of the sign?  How many feet above grade level is the bottom of the sign?  What materials did you use to post the sign? ________________________________________________














__

____________________________________________________________________________________________________________________


____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________
Signature:








Date:


_

Instructions for Posting a Proposition I Sign According to City Policy

1. Verify that the sign contains a.)  a date that is at least 15 days from the day you are posting the sign, b.)  your project name, c.)  your Project Manager’s name and d)  your Project Manager’s phone number.

2. Post the sign with tape, nails, wire, wood posts, or any other device that helps you to prop the sign securely. 

3. The sign must be clearly visible to the public street, alley, or sidewalk.

4. Post the sign inside windows no more than 6 feet back from the property line.  The windows must be big enough to display the sign.  The bottom of the sign cannot be lower than 4 feet above grade and the top of the sign cannot be higher than 8 feet 6 inches above grade.

5. If there are no adequate windows and the building is less than 9 feet back from the property line, affix the sign to the outside of the building.  The bottom of the sign cannot be lower than 5 feet above grade and the top of the sign cannot be higher than 7 feet 6 inches above grade. 

6. If there are no adequate windows and the building is more than 9 feet back from the property line, post the sign at the property line.  The top of the sign must be lower than 6 feet above grade and higher than 5 feet above grade.

7. After you post the sign, complete the Proof of Compliance form on the front side of this sheet and fax it to your Project Manager.  The original of your executed Proof of Compliance form must also be sent to your Project Manager together with a photograph of the posted sign.  The form and photo are to verify that you posted the sign according to City policy.

8. If you have questions, please call your Project Manager at MOH.
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